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FOREWORD

The Florida Department of Highway Safety and Motor Vehicles (FLHSMV) has statutory responsibility to collect
and store information regarding highway safety, licensing of motor vehicles, administration of driver license
issuance, driverrecords, Uniform Traffic Citations (UTC), and crash records. Statutory authorities are in Chapters
316, 318, 320, 322 and 324, Florida Statutes. This manual sets forth the requirements of reporting and
administration of UTCs utilized in the state of Florida.

The collection and storage of UTC data is accomplished through the cooperative efforts of the state’s Law
Enforcement Agencies (LEA), Courts, Clerks of Court (COC), State Attorneys (SA), Florida Court Clerks and
Comptrollers (FCCC), and FLHSMV. Additionally, FLHSMV’s goalis to become fully electronic, which willensure
accuracy, completeness, and timeliness in the citation data processing with all stake holders.

The UTC data received from LEAs, SAs, Courts, and COCs are sent to FLHSMV via FCCC daily. FCCC transfers this
datato FLHSMV utilizing an electronic system known as the Traffic Citation Accounting and Transmission System
(TCATS). This systemis comprised of the hardware, software, business rules, standards, policies, and procedures
usedtoensurethesecurity, integrity, and quality of the data are maintained and efficiently distributed.

This manualis also intended to be used as a training aid for all agencies and entities involved in the UTC process
andshould be utilized in conjunction with the current TCATS Interface Control Document (ICD).

Any questionsregarding this manualshould be directedto FLHSMV at CourtAssist@flhsmv.gov or the

appropriate FLHSMV Senior Liaison Officer assigned to your region. A list of Senior Liaison Officers is available
at: https://www.flhsmv.gov/courts-enforcement/utc/senior-liaison-officers/.
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STATUTORY AUTHORITY
316.650 Traffic Citations

(1)(@a) The department shall prepare and supply to every traffic enforcement agency inthis state an appropriate
form traffic citation that contains a notice to appear, is issued in prenumbered books, meets the requirements of
this chapter or any laws of this state regulating traffic, and is consistent with the state traffic court rules and the
procedures established by the department. The form shall include a box that is to be checked by the law
enforcement officer when the officer believes that the traffic violation or crash was due to aggressive careless
driving as defined in s. 316.1923. The form shall also include a box that is to be checked by the law enforcement
officer when the officer writes a uniform traffic citation for a violation of s. 316.074(1) or s. 316.075(1)(c)1. as a
result of the driver failing to stop at a traffic signal.

(b) Thedepartmentshall prepare, and supply to every trafficenforcement agency inthe state, an appropriate
affidavit-of-compliance formthat shall be issued along with the form traffic citation for any violation ofs.316.610
andthatindicates the specific defect needing to be corrected. However, such affidavit of compliance may not be
issuedinthe case of aviolation of s. 316.610 by a commercial motor vehicle. Such affidavit-of-compliance form
shall be distributed inthe same mannerand to the same parties as is the form traffic citation.

(c) Notwithstandingparagraphs(a)and(b), atrafficenforcementagency may produce uniform traffic citations
by electronic means. Such citations must be consistent with the state traffic court rules and the procedures
established by the departmentand must be appropriately numbered andinventoried. Affidavit-of-compliance
forms may also be produced by electronic means.

(d) Thedepartment mustdistribute to every trafficenforcementagency and to any others who requestit, a
trafficinfraction reference guide describing the class of the trafficinfraction, the penalty fortheinfraction, the
points to be assessed on adriver’srecord, and any otherinformation necessary to describe a violation and the
penalties therefor.

(2) Courts, enforcement agencies, and the departmentare jointly responsible to account for all uniform
traffic citationsin accordance withrules and procedures promulgated by the department.

(3)(a) Except for a traffic citationissued pursuanttos.316.1001or s.316.0083, each traffic enforcement
officer, uponissuing a traffic citation to an alleged violator of any provision of the motor vehicle laws of this
state or of any traffic ordinance of any municipality or town, shall deposit the original traffic citation or, in
the case of a trafficenforcementagency that has an automated citationissuance system, the chief
administrative officer shall provide by an electronic transmission a replica of the citation data to a court having
jurisdiction over the alleged offense or withiits traffic violations bureau within 5 days afterissuance to the
violator.

(b) Ifatraffic citationisissued pursuanttos.316.1001, atraffic enforcement officer may deposit the original
traffic citation or, inthe case of a traffic enforcement agency that has an automated citation system, may provide
by an electronic transmission a replica of the citation data to a court having jurisdiction over the alleged offense
or with its traffic violations bureau within 45 days after the date of issuance of the citation to the violator. If the
person cited for the violation ofs.316.1001 makes the election provided by s. 318.14(12) and pays the $S25fine,
or such otheramount asimposed by the governmental entity owning the applicable toll facility, plus the amount
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of the unpaid toll thatis shown on the traffic citation directly to the governmental entity that issued the citation,
or onwhose behalfthe citation wasissued, inaccordance withs. 318.14(12), the traffic citation will not be
submitted to the court, the disposition will be reported to the department by the governmental entity that
issued the citation, or on whose behalf the citation was issued, and no points will be assessed against the
person’s driver license.

(c) If atraffic citation is issued under s. 316.0083, the traffic infraction enforcement officer shall provide by
electronic transmission a replica of the traffic citation data to the court having jurisdiction over the alleged
offense orits trafficviolations bureau within 5 days after the date of issuance of the traffic citation to the violator.
Ifa hearingis requested, the traffic infraction enforcement officer shall provide a replica of the traffic notice of
violation data to the clerk for the local hearing officer having jurisdiction over the alleged offense within 14 days.

(4) Thechiefadministrative officer of every traffic enforcement agency shallrequire the returnto him or her of
the officer-agency copy of every traffic citation issued by an officer under the chief administrative officer’s
supervision to an alleged violator of any traffic law or ordinance and all copies of every traffic citation that has
been spoiled or upon which any entry has been made and notissued to an alleged violator. In the case of a traffic
enforcementagency that has an automated citation issuance system, the chief administrative officershall
require thereturn of all electronictrafficcitationrecords.

(5) Upon the deposit of the original traffic citation or upon an electronic transmission of a replica of citation
data of the traffic citation with respect to trafficenforcement agencies that have an automated citationissuance
system with a court having jurisdiction over the alleged offense or with its traffic violations bureau, the original
citation, the electronic citation containing a replica of citation data, or a copy of such traffic citation may be
disposed of only by trial in the court or other official action by a judge of the court, including forfeiture of the bail,
or by the deposit of sufficient bail with, or payment of a fine to, the traffic violations bureau by the person to
whom such traffic citation has been issued by the trafficenforcement officer.

(6) Thechiefadministrative officer shall transmit, on a form approved by the department, within 5 days after
submission of the original, groups of issued citations and transmittal data to the court. Batches of electronic
citations containing a replica of citation data may be transmitted to the courtin an electronic fashion, in a format
prescribed by the department within 5 days afterissuance to the violator.

(7) Thechiefadministrative officer shall also maintain or cause to be maintained in connection with every traffic
citationissued by an officer under his or her supervision a record of the disposition of the charge by the court or
its traffic violations bureau in which the original or copy of the traffic citation or electronic citation was deposited.

(8) Itisunlawful and official misconduct for any traffic enforcement officer or other officer or public employee to
dispose of a traffic citation or copies thereof or of the record of the issuance of the same in a manner other than as
required herein.

(9) Such citations shall not be admissible evidence in any trial, except when used as evidence of falsification,
forgery, uttering, fraud, or perjury, orwhen used as physical evidence resulting from aforensicexamination ofthe
citation.

(10) Ifauniform traffic citation has not beenissued with respect to a criminal traffic offense, or with respect to
anoffense thatrequires mandatory revocation of the driver license or driving privilege pursuanttos.322.26 upon
conviction of such offense, and the prosecution is by affidavit, information, or indictment, the prosecutor shall
direct the arresting officer to prepare a citation. In the absence of an arresting officer, the prosecutorshall
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prepare thecitation. Forthe purpose of this subsection, the term “arresting officer” means the law enforcement
officer who apprehended or took into custody the alleged offender.

(11) Driverinformation contained ina uniform traffic citation, which includes butis not limited to, the accused
person’s name and address, shall not be used for commercial solicitation purposes. However, the use ofsuch
driver information contained in a uniform traffic citation shall not be considered a commercial purpose when
used for publicationin a newspaper or other news periodical, when used for broadcast by radio or television, or
when used toinform a person of the availability of driver safety training.

DESCRIPTION OF THE UNIFORM TRAFFIC CITATION

Florida has the standard UTCand Driving Under the Influence citations. The format for these citations is paper
and electronic. The paper UTC form is designed inthree (3) parts with preprinted numbers and color coded for
ease of identification. Each part serves distinctively different purposes. The overall size of the formis 4 Y inches
by 8 %2 inches, printed in black and red ink, on pre-carboned paper (See Diagram 2).

Electronic citations (eCitations) may vary from this description. Law enforcement agencies that wish to use
eCitations must use an approved vendor. Although vendor’s formats may vary from the above description,
FLHSMV closely scrutinizes and must approved variations. For a list of currently approved vendors, please visit:
https://www.flnsmv.gov/pdf/courts/utc/e-citationvendors.pdf

In general, the eCitation should be uniform and there are certain things that should not deviate from the current
paper format. Data field placement should be uniform on all citations and the narrative on the citations must not
differ. Examples of previously approved variances include agencies may print eCitations on an 8 %4 x 11 form;
specific violations may print instead of the standard list of violation choices; and smaller forms may be approved
for use by motorcycle officers. It is at the discretion of the individual law enforcement agency to determine the
type of paper used.

NOTE: No advertisements are allowed on the front or back of an eCitation.
a) PartOne (White)— COMPLAINT —RETAINED BY COURT

This part is designed to serve as a complaint for both civil and criminal cases and is used by judges and the
COCtoindicate courtactiontaken onthereverse side of the form.

b) PartTwo (Yellow)-SUMMONS -VIOLATOR’S COPY

This partis reserved for the traffic offender. The reverse side of the paper citation is to notify individuals
charged with trafficinfractions (notrequiring a court appearance) regarding the options available to them
when responding to the violation.

c) Part Three (Pink) — OFFICER-AGENCY COPY

This partis reserved forthe officer/agency to retain for accountability purposes, to maintain record of court’s
actionandfor officers to make notes to be used for testifying in court.

d) Book Assignment Receipt

Only paper citation assignment receipts have the beginning and ending numbers pre-printed.
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3.1 CITATION NUMBER ALGORITHM

The current numberformat still consists of seven characters; however, the first six characters are a collection
of alpha-numeric characters, generated using a base 36 conversion of a unique number held within the
FLHSMYV database. The seventh character will be either a P (for paper) or E (for electronic). This current format
does not contain a check digit. FLHSMV implemented the current citation number format to support the

increasing use of eCitations.

3.2 REQUESTING CITATIONS

3.2.1 REQUESTING PAPER AND ECITATIONS

Under the discretion of the Bureau of Records, a contractor (successful bidder) is responsible for the
printing, warehousing, and shipping of UTC books to all law enforcement agencies. Agencies that
need additional citations should email Court Assist at CourtAssist@flhsmv.gov. In the email, please

include the following:

e Agency name
e Agency’sapproved point of contact information
0 Name, address,and phone number
0 No P.O. Box
e Countofcurrentcitationsonhand
e Typeof citationsrequesting
0 UTCor DUI
0 Paper or Electronic
e Number of citations requested

3.2.2 PAPER CITATIONS

a) Eachlaw enforcementagency’s shipment of paper citations includes a UTCinvoice and receipt form
and atracking sheet listing all citations provided. This form indicates the UTC series numbers and the
totalnumber of books shipped.

1. Upon receipt of shipment, the receiving officer /clerk shall examine the contents of the
shipment immediately and shall contact the Bureau of Records (address and phone number
below) to resolve any discrepancy.

2. Note missing numbers onthe packinglist and verification receipt under “Remarks”. Enter the date
received and printthe name of receiving office/clerk inthe space provided. (See Diagram 1)

Return form to address below:

Department of Highway Safety and Motor
Vehicles Bureau of Records

2900 Apalachee Parkway, Room A213, MS 89
Tallahassee, Florida 32399-0500

Telephone: 850-617-2589 Fax:850-617-5168
Email: CourtAssist@flhsmv.gov
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3.2.3

3.24

b) Listanybooks damaged beyond use during shipment from the beginning numberto end numberon
the invoice form contained inthe carton of citations and returnto the Bureau of Records. In the space
for “Remarks” on the office receipt form, print or type, “Damaged in Shipment”.

c) If the agency later discovers that citations are missing or mutilated, notify the Bureau of Recordsin
Tallahassee IMMEDIATELY inwriting, listingthe series of the missing or mutilated citation(s). FLHSMV
will void these citation(s) from the agency’s inventory record. Return the mutilated citations to the
Bureau of Records. (See address above)

NOTE: Verify theshipment, returnthe invoice,and receipt formwithinfivedays to the Bureau
of Records. Do not hold the invoice and receipt form until the agency begins using the book(s).
The agencyshouldretaina copy.

ELECTRONICCITATIONS

Authorized agencies withan approved vendor requesting citation numbers for eCitations, must email the
Bureau of Records at CourtAssist@flhsmv.gov. This will serve as an invoice and will be applied to our

inventory file. The Bureau of Records assigns and delivers eCitation numbersinan excel spreadsheet.
Uploadingthe spreadsheetinto youragency’s eCitation software should help reduce the most common
duplication errors such as a rollover into a series not assigned to that agency and data entry errors caused
by manualinput. Agencies should follow up with an acknowledgment email verifying receipt of numbers.

NOTE:Please use CONSOLAS Fontforthe citation numbers. The Consolas Font distinguishes “9”
from “0” and “1” from “I”.

AGENCY ASSIGNMENT TO OFFICER

a) In addition to the responsibility placed on FLHSMV for keeping accurate records, each law
enforcement agency is also responsible for keeping records of all citations supplied to them andall
citations used orissued by them. There are two receipts in the front of each traffic citation book. Each
agency may develop their own procedures for assigning citations to individual officers and may use
these receipts to assist with internal control and record keeping. Upon receipt of each book, the
officer shall:

Inspect the book to ensure that citations are in correct numeric sequence, that each UTC book
contains 25 sets of citations, and are the same as those listed on the officer’s receipt. DUl books
contain 10 sets of citations.
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3.2.5

b)

f)

Examples of the Officer Receipt Forms

.Uw. .

L ORI T AR A

— DUl BOOK

—erer T T T e PERF .1 .
oFFIcER'S ATCEIPT

. 0. 0.5 .94

Serar
. XXX KX KX L. . 0. 9.9.9.9.9 |

IMPORTANT NOTE: Under NO circumstances is it permissible for one law enforcement agency to
allow another law enforcement agency to use their citations unless authorized by the Bureau of
Records in Tallahassee. FLHSMV’s inventory system assigns each citation to a specific agency.

Upon separation from the agency, an officer must surrender any assigned citation book(s) to his/her
immediate supervisor. The agency may reassign all full & partial books to another officer within
the same arresting agency.

ECitations assigned to an officer who has separated from the agency should be reassigned to other
officersat the same agency.

Agencies must have accurate and complete citation records showing received citations, citations
assigned ininventory, citations assigned to officers, and the date of citation transmission to the COCs.
If an officer needs to void a citation, all copies must be in the officer’s possession and marked VOID
with a brief explanation and the officer’s initials. Only the arresting officer may void the citation.
Forward a copy to FLHSMV (Mail Stop 89) for accountability. The agency CANNOT void citations once
submitted to the COC. Once submitted to the COC, courtactionis required (Dismissal, Nolle Prosequi,
etc.). Remember, itis unlawful and official misconduct for an officer to dispose of a citation otherthan
as required by section 316.650, Florida Statutes.

The Bureau of Records’ Senior Liaison Officers will periodically audit agencies’ citationinventory for
accountability purposes pursuantto section316.650, Florida Statutes.SLOs conduct audits more
frequentlyat theagency’s requestor if FLHSMV believes additional audits are necessary.

VOIDS

Pursuantto Florida Statutes, citations submitted to the COCrequire court action. Itis unlawful and official

misconduct for any officer or public employee to dispose of a traffic citation in a manner other than what

is required by section 316.650, Florida Statutes. All spoiled, mutilated, or otherwise unusable citations
that have not been submitted to the COCmust be voided by FLHSMV.

Revision 12-2022 UTC MANUAL | 7



When reporting citations for voids the agency must submit aletter on agency letterhead. The letter must
include the list of the citations to void and reasons for the voiding. The chief administrative officerora
designated official must sign and date the letter. The agency should report the voids using one of the
following options:

Mail To:

FloridaDepartment of Highway Safety and Motor
Vehicles Bureau of Records

2900 Apalachee Parkway, Room A213, MS 89
Tallahassee, Florida 32399-0500

NOTE: The agency must return all copies of the citation(s) and the letter.
Or

Email To: CourtAssist@flhsmv.gov

NOTE: Email must include the letter and an excel spreadsheet listing all the citations in
alphanumericorderin the Consolas font.OnceFLHSMYV approvesthe voidstheagencycan destroy
thecitations by crosscut shredding orincineration.

3.2.6 AGENCY ASSIGNMENTS TO CLERK OF COURTS ANDSTATE ATTORNEYS

a) Pursuanttosection316.650(10), Florida Statutes, Assistant State Attorneys (ASA)must
issue trafficcitationsunder certaincircumstances.

b) The Bureau of Records will issue traffic citations to the COC and ASA when requested. The
COC and SAshall sign the officer’s receipt and be accountable for the citations to the Bureau
of Recordsinthe same manneraslaw enforcement agencies.

3.2.7 DISBANDED/ABSORBEDBYANOTHERLAWENFORCEMENT AGENCY

Ifalaw enforcement agency ceasesto function, the agency must notify FLHSMV on agency letterhead. The
lettermust include the following:

e Address the letter to the Bureau Chief of Records

e Note whether the agency is disbanded/absorbed
e Effective date of the disbandment/absorption

e Forwarding agency contact information

e Theagencyhead’ssignature

NOTE: Gather all unused UTC books for FLHSMV accounting.
Mail To:

Bureau Chief of Records, Motorist Services
2900 Apalachee Parkway, RoomA213,
MS89 Tallahassee, Florida 32399-0500
Telephone: 850-617-2589 Fax:850-617-5168
Email: CourtAssist@flhsmv.gov
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4.1

Aftersubmitting the letter, contact the Bureau of Records’ Senior Liaison Officer to have all unused
citation books audited and collected.

COMPLETION OF ASTANDARD UNIFORM TRAFFICCITATION

a)

Use a hard divider betweenthe sets (three copies) when completing the citation. Use a ball point pen to
ensure that the informationis legible on all three copies. (Print allinformation in black ink)

Printlegibly.

Sign the citation and include your officer ID and/or badge number.

Submit the court copy of the citation to the COC within five days from the date of issuance pursuant to section
316.650(3), Florida Statutes.

Voided citations must be sentto FLHSMV utilizing your agency policies and procedures.

Please see Diagram 2

STEP BY STEP PROCEDURES

Please refer to Diagram 2 in the back of the manual to locate the fields listed below on a paper citation.

> County (4)—Printthe complete name of the county in which the offense occurred and enter the two-digit
county code from Appendix A. This block isimportant and must be filled in even though the offense may
have occurredinside the incorporated limits of a city.

NOTE: After writing the first entry, check the last page (pink copy) to make sure all copies are legible. If
all copies are not legible, trace over the citation. This takes only a few seconds and, in many instances,
saves the officer and COC personnel consider able time in transmitting an unread able copy.

» City (6) — Enteronly if violation occurred within city limits
» Agency Number (8)—Referto Appendix Ato obtainyouragency number.

» Agency Name (9)—Agency Name: requiredif agency typeis 2 (Police Department) or 4 (Other). Name can

be upto 20 characters.

> DayofWeek(10)-Upto4-characterabbreviationforday of week (MOND, TUES, WEDN, THUR,
FRID, SATU,SUND).

» Offense Date (11)-Format: MM/DD/YYYYEx.07/07/2001.Futuredateswillberejected.

> OffenseTime (12)-FormatHH:MM Ex.08:30. Do not use military time.

> Offense Time (AM/PM) (13) — Check either AM or PM, not both.

NOTE: If the violator does not have a driver license or identification card, enter the FULL name, date of
birth, and sex. The right thumbprint must be placed on the reverse side of the first copy (Complaint)
when the violator does not have a driver license card pursuant to section 322.15(2), Florida Statutes.

Ifthe violator has an expired license, enter the name asitappears onthe expiredlicense. Ifitis an out-
of-statelicense withthelast namefirst, reverse the order andlist the first, middle, and last name.
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> Driver — First Name (14) — Enter the violator’s given name using UPPERCASE alphabetic characters (A-Z)

“own

asitappears onthe driver license or identification card. In addition, hyphens (“-"), apostrophes (

IIIII)

,and
a blank is allowed.
» Driver—Middle Name (15) — Enterthe violator’s middle name (ifthey have one) as it appears on the

driver license oridentification card. Otherwise leave blank.
> Driver —Last Name (16) — Enter the violator’s surname using UPPERCASE alphabetic characters (A-Z) as it

wrn

“ n

appears on the driver license or identification card. In addition, hyphens (“-”), apostrophes (“’”), and a
blank isallowed.

» Driver—Suffix (17) — Enter the violator’s suffix as it appears on the driver license or identification card.

Leave thisfield blank if there is no suffix or if driver’s name s “the first”.
> Street Address (18) — Always ask the violator for his/her current address and enter that address. Only

characters allowed are A-Z,0-9, “#” (numbersign), “-” (hyphen), “/” (forward slash, needed for half
numbersinaddress), and blank. Use “GENERAL DELIVERY” if unknown.
» Address different than Driver License (19) — If the address differs from that on the driver license, put an

‘X"inthe box onthe citationindicatinga change in address. Leave blank otherwise.

» City (20)—Enterthe driver’s address city. If the driver’s address city is not known use your County’s Seat
(only use abbreviations approved by COC).

> State of Driver’s Address (21) — Enter the driver’s address state code as listed in Appendix A. Use value

‘CD’ for Canadian (all provinces) addresses and ‘MX’ for Mexico (all states); use ‘FF’ for otherforeign
countriesand USterritories.

> Zip Code (22) — Enter the driver’s zip code.

» Telephone Number(23)—Enterthe telephone numberwhere the violator may be contactedin case

additionalinformation is required. (10 digits no hyphens)

> Birth Date (24) — Enter date of birth of violator. Format: MM/DD/YYYY Ex. 07/07/2001 if unknown use
default Date of Birth of ‘01/01/1900’.

» Race(25)-Theonlyacceptableracescodesare: “W” (White), “B” (Black), “I” (American Indian), “A”
(Asian), “H” (Hispanic),or “O” (Other).

> Sex(26)-Enter “F” (Female) or “M” (Male) as indicated on the license. Leave blank if unknown.

> Height(27) - Enterthe violator’s height as shown on the driver’s license. Use only numbers; Ex. 6°10”
should be610.

> Driver’s License Number (28) — Enter the 13-digit Florida driver license number as it appears on the

license using the blocks provided. The Florida driver license will have one alpha character, which is always

the first letter of the driver’s last name, followed by numeric characters. Leave blank if unknown (values

“NONE”, “NOT CARRIED”, etc. are not valid). The license number may not contain any embedded spaces.

For out of state drivers within the US, Canada, Mexico or out of the country enter the driver license

number asitappearsonthelicense. Leave blankif Florida license and OOS number are unknown.

1. Iftheviolatorpresentsanexpiredorsuspended license oridentification card, enterthat numberin
the space provided.

2. Ifadriverlicense number, identification card number or non-licensed record numberis obtained by a
computer response, enter that number in the space provided.

3. Iftheviolator does not have adriverlicense, (exceptas statedin (2)) oridentification card, leave the
blocks provided for adriverlicense number blank.

> Driver License State (29) — Enter the state which issued the driver license using the proper two letter

abbreviation (See Appendix A). Enter state from address even if license number is unknown. Use
value
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‘CD’ forCanadian (all provinces) addresses and ‘MX’ for Mexico (all states); use ‘FF’ for other foreign
countriesand USterritories. (See Appendix A)
» Driver License Class (30) — Enter Class A, B, C, or E for those who have beenissued a Florida classified

driverlicense. Enter Class U forunknown or unclassified record.
» Commercial DL (126) — Check “Yes” box if individual listed on the citation is a Commercial Driver License

holder. Check “No” otherwise.

> Expired DL(31)—Entertheyearthelicense expiresorexpired. Format: YYYY Example: 2008; “0000” if
unknown.

» Commercial Vehicle Code (32) — Check “Yes” box if commercial vehicle; “No” box for non-commercial

vehicles or unknown.

> Vehicle Year(33) - Entertheyearthe vehicle was manufactured. Format: YYYY Ex. 2001; leave blank if
unknown, pedestrian, or bicycle.

» Vehicle Make (34)—Enter the make of the vehicle. Ex: “FORD”, “GM”, “UNKNOWN” if unknown.
Blankif pedestrianor bicycle. See AppendixF.

> Vehicle Style (35) — Enter the style of the vehicle. Ex: “TRUCK”, “UNKNOWN?” if unknown. Blank if
pedestrian or bicycle. Referto Appendix F for alist of vehicle types.

> Vehicle Color (36)— Enterthe vehicle color. Enter “UNKNOWN?” if unknown. Blank if pedestrian or bicycle.
See Appendix F for a list of vehicle colors.

» Hazardous Material (37)— Check “Yes” boxor “No” box. “Yes” indicates hazardous materials, “No”

otherwise.

» Vehicle Tag Number(38) — Enter the complete tag number displayed on the vehicle. Example: QJR144.
NO HYPHENS—ONLY CHARACTERS—NO SPACES.

» Vehicle Trailer Tag Number (39) — Enter the complete tag number displayed on the trailer (if applicable).
Example: QJR144.NO HYPHENS—ONLY CHARACTERS —NO SPACES.

» Vehicle State (40) — Enter the state in which the vehicle tag s licensed using the proper two letter

abbreviation in Appendix A.
> Vehicle Tag Expiration Year (41) — Enter the year that the vehicle tag expires or expired. Format: YYYY Ex.

2001. Requiredif vehicle was involved in the offense, may be left blank for pedestrian, bicycle, or no tag
offense. For permanent registration leave tag expiration year blank and choose “Yes” for permanent
registration.

> 16 Passenger Vehicle (121)—Check “Yes” box if violation occurred ina COMMERCIAL passenger vehicle
capable of carrying 16 + passengers, check “No” otherwise.

» Violation Location (43) —Give a brief description of violation location.

> Motorcycles (120) - Check “Yes” box if violation occurred on a motorcycle, check “No” otherwise.
Companion Citation (42) — If more than (1) one citation is issued to the violator, check “Yes” box, “No” if

A\ 4

otherwise. Enterthe companion citationnumber in the comments sections of the citation.

Distance —Feet (44) —Violation location: distance infeet from alandmark. NUMBER ONLY —Right justify
the number, fill with Zeros to the left; all zeros if N/A

Distance—Miles (45) — Enter the violation location: distance in miles from nearest town.

Direction N (46) — Check the “N” box if violation location is north.

Direction S (47) — Check the “S” box if violation location is south.

A\

Direction E (48) — Check the “E” box if violation location is east.
Direction W (49) — Check the “W” box if violation location is west.
Of Node (50) —Enter the identification of node (required on UTC by some counties).

YV VY V VYV
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> Actual Speed (51) — Enterthe measured speed of the vehicle as indicated on the speed measuring device.

This field is mandatory for speeding violations.
> Posted Speed (52) —Enter the posted speed limit where the violation occurred. This field is mandatory for

speeding violations.
» Hwy Interstate (54) — Check “Yes” if violation occurred on an interstate highway.

> Violation —School Zone (132) — Check “Yes” if the violation occurred in a school zone or leave blank.

> Violation—Workers Present (130)— Check “Yes” if construction workers were presentinlocation the

violation occurred.
> Method of Arrest (84) — Enterthe method used to measure the violators speed as listed:

0—Unknown

1 - Visual
3 - Radar
4 — Aircraft
5- Laser

Use value ‘1’ if radar or aircraft is not specified by law enforcement officerin Comments box. Value can be
zero if method of arrest is completely unknown, or it can be defaulted to 1. Required if arresting agency
is FHP.

A\ 4

Speed Measuring Device ID (136) — Enter the ID# or serial number of the speed measuring device used to

writethecitation. Leave blank otherwise.
Violation — Careless (55) — Check this box if citation is for careless driving violation.

Violation — Device (56) — Check this box if citation is for a failure to obey a traffic control device violation.
Violation — Signal Red Light (129) — Check this box if citation is for a red-light violation.
Violation —Lane (58) — Check this box if citation is for animproper lane change violation.

Violation —Insurance (67) — Check this box if citation is for failure to provide proof of insurance violation.
Violation—ROW (57) — Check this box if citation is for a right-of-way violation.
Violation — Passing (59) — Check this box if citation is for an improper passing violation.

YV VYV VYV VYV

Violation — Child Restraint (60) — Check this box if citation is for a failure to secure a child in an approved

carseatand/orseatbeltviolation.

v

Violation —Seat Belt (63) — Check this box if citation is for a failure of the driver and/or passengers to

properly wear seatbelt violation.
» Violation—Equipment (64) — Check this box if citation is forimproper or unsafe equipment violation.

» Violation Tag—Less (65) — Check this box if citation is for an expired tag that has been expired 6 months

or less violation.
> Violation Tag—More (66) — Check this box if citation is for an expired tag that has been expired longer

than 6 monthsviolation.
» Violation —Suspended/Revoked License (71) — Check this box if citation is for driving with a

suspended/revoked license violation.
> Violation — Expired Driver License — Less (68) — Check this box if citation is for an expired driver license

violation 6 months or less violation.
» Violation — Expired Driver License — More (69) — Check this box if citation is for an expired driver license

more than 6 monthsviolation.
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Violation — No Valid Driver License (70) — Check this box if citation is for a no valid driver license

violation.
Violation—DUI (61) — Check this box if citationis for a driving under the influence of drugs or alcohol

violation.
DUI Violation — Passenger under 18 (123) — Check this box if the individual listed on the citation was

driving under the influence of drugs oralcoholand was carrying a passenger under the age of 18 years of
age atthetimetheviolation occurred.
Blood Alcohol Level (62) — Enter the measured blood alcohol level of the individual. Use numerical

characters only. Blank for non-DUI violations, non-alcohol DUl violations, refused blood alcohol test, or if
level not provided.
Other Comments (72) — Enter any otherinformation regarding the driver, vehicle, companion citation

number or violations.
Officer Re-exam Flag (122) — Check “Yes” box if officer believes or has reason to believe that the

individual indicated on the citation needs to complete a driver license re-examination, check “No”
otherwise.

DL Seized (137) — Check “Yes” box if officer seized the driver license of the individual indicated on the
citation,check “No” otherwise.

Aggressive Driver Flag (113) — Check this box if the citation is for aggressive careless driver citation.

(Captured for statistical purposes)

State Statute Indicator (75) — Enter statement on citation which indicates the UTCs are for State
Statutes.

Section (76) — Enterthe Chapter number followed by the Section number of the statute for which the
citationis being written.

Sub-Section (77) — Enter the statute sub-section for the violation (if applicable). This is required if the

specificsection hassubsection(s).
Crash — Y/N (78) — Check “Yes” for crash, “No” otherwise.
Property Damage — Y/N (79) — Check “Yes” for property damage, “No” otherwise.

Property Damage Amount (80) — Enter the estimated dollaramount of the property damage. NO
DECIMALS, whole dollaramounts;leave blank if N/A.

Injury — Y/N (81) — Check “Yes” for injury, “No” otherwise.

Serious Injury — Y/N (82) — Check “Yes” for serious injury, “No” otherwise.

Fatal Injury — Y/N (83) — Check “Yes” for fatal injury, “No” otherow is e.

NOTEFOR82and83:You cannot have bothserious bodilyinjury andfatalinjury checked atthesame

time.

» Criminal Violation Court Appearance Required (85) — Check box if the citation is for a criminal violation
whichrequires acourtappearance. Leave field blank otherwise.

> Infraction Court Appearance Required (86) — Check box if the citation is for an infraction which requires
acourtappearance. Leavefield blank otherwise.

» Infraction No Court Appearance Required (87) — Enter “Yes” if the citation is for an infraction which does
notrequire acourtappearance. Leave field blank otherwise.

» Fine Amount(115)—Enterthe fine amount (Civil Penalty) forthe violation on the citation. Format 9999.99

(decimal pointrequired). Leave blank for criminal violations.
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Court Date (88) — Enter the date that the violator must appear for court. Format: MM/DD/YYYY Ex:
07/07/2001; zeros if N/A.

CourtTime (89) —Enterthe time that the violator should be present for the court hearing. Format HH:MM
Ex: 08:30; “00000” if N/A.

Court Time (AM/PM) (91) — Check box for AM or PM.

Court Name (90) — Enter the Name of the court where the violatoris to appear. (Ex: Leon County Court or

Tallahassee Municipal Court)
Court Address (92) —Enter the address of the court where the violator is to appear (if known). Leave blank

otherwise.

Court City (93) — Enter the city where the court is located.

Court State (94) — Enter “FL” or leave blank.

Court Zip (95) — Enter the zip code for the court address or leave blank.

Arrest Delivered to (96) — Enter the location to which the arrested person was delivered.

ArrestDelivered Date (97)—-Enter the date the arrested person was delivered. Format:
MM/DD/YYYY Ex. 07/07/2001; zeroesif N/A.

Officer Rank (98) — Enter the rank of the officer issuing the citation.

Officer — First Name (99) — Enter the first name of the officer issuing the citation.

Officer—Middle Name (100) — Enter the middle name of the officerissuing the citation. This is optional.

Officer—Last Name (101) — Enter the last name of the officer issuing the

Officer Badge Number (102) — Enter the badge number of the officerissuing the citation.
Officer D (103) - Enterthe ID number of the officerissuing the citation. NUMBER ONLY. If officer ID is
longerthan5 characters, then use the first 5 characters.

Trooper Unit (104) — Enter the Troop the trooper is assigned. (Ex. Troop “C”, Tampa). (If applicable).

Officer Delivery Verification (118) — Check this box to indicate that the citation was delivered to the

violator (civil infractions not requiring a court appearance). If criminal violation or infraction requiring a
court appearance, the violator must sign the citation. If violator refuses to sign the citation, write
“refused” on signature line.

NOTE: Paper citations written for non-criminal offenses after June 18, 2021, require the tear sheet titled
Payment Plan Option for Civil Penalties be provided to the violator with the citation.

COMPLETION OF DUIUNIFORM TRAFFICCITATION

a)

b)
c)
d)
e)

Use a hard divider betweenthe sets (five copies) when completing the citation. Use a ball point pen to ensure

thatthe informationis legible on all five copies. (Print all information in black ink)

Print legibly.

Sign the citationandinclude your officer ID and/or badge number.
Submit the court copy of the citation to the COC within five days from the date of issuance.
Voided citations must be sentto FLHSMV utilizing youragency policies and procedures.

Please see Diagram 3
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5.1

a)

b)

d)

e)

DISTRIBUTION OF CITATIONS

Part One (White) - COMPLAINT —RETAINED BY COURT

This partis designed to serve as a complaint for both civil and criminal cases and is used by judges and
COCtoindicate courtactiontaken onthe reverse side of the form.

Part Two (White) — ABSTRACT OF COURTRECORD
ONLY SEND when the courts CANNOT transmit via TCATS.
Part Three (Blue) - DHSMV RECORD — FORWARD TO HEARING OFFICE

Send photo static copy or the blue copy of DUI citation to the nearest FLHSMV Bureau of Administrative
Reviews Office (BAR). If an FHP office uses the blue DUl copy for tracking, make a copy to send to the BAR
office.

Part Four (Yellow) -SUMMONS - VIOLATOR’S COPY

This partis reserved for the traffic offender. The reverse side is to notify individuals charged with traffic
infractions (notrequiring a courtappearance) regarding the options available tothem when responding
totheviolation.

PartFive (Pink)—OFFICER—AGENCYCOPY

This partis reserved for the officer/agency to retain for accountability purposes, to maintain record of
court’s action and for officers to make notes to be used for testifyingin court.

5.2 STEPBYSTEP PROCEDURES

Please refer to Diagram 3 in the back of the manual to locate the fields listed below on a paper citation.

>

County (4) — Print the complete name of the county in which the offense occurred and enter the two-digit
county code from Appendix A. This block isimportant and must be filled in even though the offense may
have occurredinside the incorporated limits of a city.

NOTE: After writing the first entry, check the last page (pink copy) to make sure all copies are legible. If
all copies are not legible, trace over the citation. This takes only a few seconds and, in many instances,

saves the officer and COC personnel consider able time in transmitting an unreadable copy.

>
>
>

>

>

>
>

City (6) — Enter only if violation occurred within city limits
Agency Number (8) —Referto Appendix Ato obtain youragency number.

Agency Name (9) —Agency Name: required if agency type is 2 (Police Department) or 4 (Other). Name can

be upto 20 characters.

Day of Week (10)-Upto4-characterabbreviationforday of week (MOND, TUES, WEDN, THUR,
FRID, SATU,SUND).

Offense Date (11) — Format: MM/DD/YYYY Ex. 07/07/2001. Future dates will be rejected.
OffenseTime (12)—-FormatHH:MMEx.08:30. Do not use military time.

Offense Time (AM/PM) (13) — Check either AM or PM, not both.
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NOTE: If the violator does not have a driver license or identification card, enter the FULL name, date of
birth, and sex. The right thumbprint must be placed on the reverse side of the first copy (Complaint)
when the violator does not have a driver license card pursuant to section 322.15(2), Florida Statutes.

Ifthe violator has an expired license, enterthe name asitappears onthe expired license. Ifitis an out-
of-statelicensewiththelast namefirst,reversethe order andlist the first, middle, and last name.

> Driver — First Name (14) — Enter the violator’s given name using UPPERCASE alphabetic characters (A-Z)

“own

asitappears onthe driver license or identification card. In addition, hyphens (

IIIII)

), apostrophes (“’”), and
a blank is allowed.

» Driver—Middle Name (15) — Enterthe violator’s middle name (ifthey have one) as it appears on the

driver license oridentification card. Otherwise leave blank.
> Driver—Last Name (16) — Enter the violator’s surname using UPPERCASE alphabetic characters (A-Z) as it

“ n wrn

appears on the driver license or identification card. In addition, hyphens (“-”), apostrophes (“’”), and a
blank isallowed.

» Driver—Suffix (17) — Enter the violator’s suffix as it appears on the driver license or identification card.

Leave this field blank if there is no suffix or if driver’s name is “the first”.

> Street Address (18) — Always ask the violator for his/her current address and enter that address. Only
characters allowed are A-Z,0-9, “#” (numbersign), “-” (hyphen), “/” (forward slash, needed for half
numbersinaddress), and blank. Use “GENERAL DELIVERY” if unknown.

> Address different than Driver License (19) — If the address differs from that on the driver license, put an

‘X"inthe box onthe citationindicatinga change in address. Leave blank otherwise.

> City (20) - Enter the driver’s address city. If the driver’s address city is not known use your County’s Seat
(only use abbreviations approved by COC).

> State of Driver’s Address (21) — Enter the driver’s address state code as listed in Appendix A. Use value

‘CD’ for Canadian (all provinces) addresses and ‘MX’ for Mexico (all states); use ‘FF’ for otherforeign
countriesand USterritories.
» Zip Code (22) — Enter the driver’s zip code.

Telephone Number (23) - Enter the telephone number where the violator may be contactedin case

A\ 4

additionalinformation is required. (10 digits no hyphens)

> Birth Date (24) — Enter date of birth of violator. Format: MM/DD/YYYY Ex. 07/07/2001 if unknown use
default Date of Birth of ‘01/01/1900’.

» Race(25)-Theonlyacceptableracescodesare: “W” (White), “B” (Black), “I” (American Indian), “A”
(Asian), “H” (Hispanic),or” (Other).

> Sex(26)-Enter “F” (Female) or “M” (Male) as indicated on the license. Leave blank if unknown.

Height (27) — Enterthe violator’s height as shown on the driver’s license. Use only numbers; Ex. 6°10”

should be610.

> Driver’s License Number (28) — Enter the 13-digit Florida driver license number as it appears on the

A\ 4

license using the blocks provided. The Florida driver license will have one alpha character, which is always

the first letter of the driver’s last name, followed by numeric characters. Leave blank if unknown (values

“NONE”, “NOT CARRIED”, etc. are notvalid). The license number may not contain any embedded spaces.

For out of state drivers within the US, Canada, Mexico or out of the country enter the driver license

number asitappears onthelicense. Leave blank if Florida license and OOS number are unknown.

1. Iftheviolator presentsanexpiredorsuspendedlicense oridentification card, enterthat numberin
thespace provided.
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>

2. [Ifadriverlicense number, identification card number or non-licensed record numberis obtained by a
computer response, enter that number in the space provided.

3. Iftheviolator does not have adriverlicense, (exceptas statedin (2)) oridentification card, leave the
blocks provided for adriverlicense number blank.

Driver License State (29) — Enter the state which issued the driver license using the proper two letter

abbreviation (See Appendix A). Enter state from address eveniflicense numberis unknown. Use value
‘CD’ for Canadian (all provinces) addresses and ‘MX’ for Mexico (all states); use ‘FF’ for other foreign
countriesand USterritories. (See Appendix A)

Driver License Class (30) — Enter Class A, B, C, E, or U (for unknown) for those who have beenissued a

Florida classified driverlicense.
Commercial DL (126) — Check “Yes” box if individual listed on the citation is a Commercial Driver License

holder. Check “No” otherwise.

Expired DL (31)—Enterthe yearthe license expires or expired. Format: YYYY Example: 2008; “0000”

if unknown.

Commercial Vehicle Code (32) — Check “Yes” box if commercial vehicle; “No” box for non-commercial

vehicles or unknown.
Vehicle Year (33) —Enterthe yearthe vehicle was manufactured. Format: YYYY Ex. 2001; leave blank if

unknown, pedestrian, or bicycle.

Vehicle Make (34) —Enter the make of the vehicle. Ex: “FORD”, “GM”, “UNKNOWN” if unknown.

Blankif pedestrianor bicycle. See Appendix F.

Vehicle Style (35) — Enter the style of the vehicle. Ex: “TRUCK”, “UNKNOWN” if unknown. Blank if
pedestrian or bicycle. Referto Appendix F for alist of vehicle types.

Vehicle Color (36)— Enterthe vehicle color. Enter “UNKNOWN” if unknown. Blank if pedestrian or bicycle.
See Appendix F for a list of vehicle colors.

Hazardous Material (37)— Check “Yes” box or “No” box. “Yes” indicates hazardous materials, “No”

otherwise.

Vehicle Tag Number (38) — Enter the complete tag number displayed on the vehicle. Example: QJR144.
NO HYPHENS—ONLY CHARACTERS —NO SPACES.

Vehicle Trailer Tag Number (39) — Enter the complete tag number displayed on the trailer (if applicable).
Example: QJR144.NO HYPHENS—ONLY CHARACTERS —NO SPACES.

Vehicle State (40) — Enter the state in which the vehicle tagis licensed using the proper two letter

abbreviation in Appendix A.
Vehicle Tag Expiration Year (41) — Enter the year that the vehicle tag expires or expired. Format: YYYY Ex.

2001. Requiredif vehicle was involved in the offense, may be left blank for pedestrian, bicycle, or no tag
offense. For permanent registration leave tag expiration year blank and choose “Yes” for permanent
registration.

16 Passenger Vehicle (121) — Check “Yes” box if violation occurred ina COMMERCIAL passenger vehicle
capable of carrying 16 + passengers, check “No” otherwise.

Violation Location (43) — Give a brief description of violation location.

Motorcycles (120) - Check “Yes” box if violation occurred on a motorcycle, check “No” otherwise.

Companion Citation (42) — If more than (1) one citation is issued to the violator, check “Yes” box, “No” if

otherwise. Enter the companion citation number in the comments sections of the citation.
Distance — Feet (44) —Violation location: distance in feet from alandmark. NUMBER ONLY — Right justify
the number, fill with Zeros to the left; all zeros if N/A

Distance— Miles (45)— Enterthe violation location: distance in miles from nearest town.
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Direction N (46) — Check the “N” box if violation locationis north.

Direction S (47) — Check the “S” box if violation location is south.

Direction E (48) — Check the “E” box if violation location is east.

Direction W (49) — Check the “W” box if violation location is west.

Of Node (50) — Enter the identification of node (required on UTC by some counties).

Blood Alcohol Level (62) — No decimal point should be present; a blood alcohol level of .080% maybe

represented as either “080” with atrailingblank or “0080”. Blank for non-DUI violations, non-alcohol
DUI violations, refused blood alcohol test, or if level not provided. BAL cannot be less than 0080 or
greater than 0450.

Other Comments (72) — Enter any otherinformation regarding the driver, vehicle, companion citation

number or violations.
Officer Re-exam Flag (122) — Check “Yes” box if officer believes or has reason to believe that the

individual indicated on the citation needs to complete a driver license re-examination, check “No”
otherwise.
Aggressive Driver Flag (113) — Check this box if the citation is for aggressive careless driver citation.

DUI Violation — Passenger under 18 (123) — Check this box if the individual listed on the citation was

driving under the influence of drugs or alcohol and was carrying a passenger under the age of 18 years of
age atthetimetheviolation occurred.

Section (76) — Enterthe Chapter number followed by the Section number of the statute for which the
citationis being written.

Sub-Section (77) — Enter the statute sub-section for the violation (if applicable). This is required if the

specificsection hassubsection(s).
Crash — Y/N (78) — Check “Yes” for crash, “No” otherwise.
Property Damage — Y/N (79) — Check “Yes” for property damage, “No” otherwise.

Property Damage — Y/N (79) — Check “Yes” for property damage, “No” otherwise.

Property Damage Amount (80) — Enter the estimated dollaramount of the property damage. NO
DECIMALS, whole dollaramounts;leave blank if N/A.
Injury — Y/N (81) — Check “Yes” for injury, “No” otherwise.

Serious Injury — Y/N (82) — Check “Yes” for serious injury, “No” otherwise.
Fatal Injury — Y/N (83) — Check “Yes” for fatal injury, “No” other wise.

NOTEFOR82and83:You cannot have bothserious bodilyinjury and fatalinjury checked atthe same
time.Ifboth occurred checkthe mostserious severity level whichis fatality.

>
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Court Date (88) — Enter the date that the violator must appear for court. Format: MM/DD/YYYY Ex:
07/07/2001; zeros if N/A.

CourtTime (89) —Enterthe time that the violator should be present for the court hearing. Format HH:MM
Ex: 08:30; “00000” if N/A.

Court Time (AM/PM) (91) — Check box for AM or PM.

Court Name (90) — Enter the Name of the court where the violatoris to appear. (Ex: Leon County Courtor

Tallahassee Municipal Court)
Court Address (92) —Enter the address of the court where the violator is to appear (if known). Leave blank

otherwise.

Court City (93) — Enter the city where the court is located.

Court State (94) — Enter “FL” or leave blank.

Court Zip (95) — Enter the zip code for the court address or leave blank.
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> ArrestDelivered to (96) —Enter the location to which the arrested person was delivered.

ArrestDelivered Date (97)—Enter the date the arrested person was delivered. Format:

MM/DD/YYYY Ex. 07/07/2001; zeroesif N/A.

» Driving with an Unlawful Blood Alcohol Level (105)— Check box if the violator submitted to a test of
alcohollevel AND ifthe BALmeasured is .080 or above. Otherwise leave blank.

» Refusal to Submit to Lawful Breath, Blood or Urine Test (106) — Check box if the violator refused to
submitto lawful breath, blood, or urine test. Otherwise leave blank.

A\

> License Surrendered (107)— Check “Yes” box if the license was surrendered, check “No” box if not
surrendered.

v

State the Reason (108) —State the reason license was not surrendered.
Eligible for Permit (109) — Check the “Yes” box to indicate the violator’s eligibility for a 10-day permit. All
persons holding a valid license at the time of the arrest ARE eligible for a permit. If using an older citation

A\ 4

book that indicates a seven-day permit, mark through and write “10” days. Note: a refusal does not
disqualify someone for being eligible for a permit.

A\

State the Reason (110) —State the reason the driveris not eligible for a permit.
Review Hearing Location (111) —List the location (city) of the FLHSMV Bureau of Administrative Reviews

A\

(BAR) office where the violatormay request are view hearing.

Officer Rank (98) — Enter the rank of the officer issuing the citation.

Officer —First Name (99) — Enter the first name of the officer issuing the citation.

Officer—Middle Name (100) — Enter the middle name of the officerissuing the citation. This is optional.
Officer—Last Name (101) — Enter the last name of the officer issuing the citation.

Officer Badge Number (102) — Enter the badge number of the officerissuing the citation.
Officer D (103) - Enterthe ID number of the officerissuing the citation. NUMBER ONLY. If officer ID is
longerthan5 characters, then use the first 5 characters.

YV VYV V VY
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Trooper Unit (104) — Enter the Troop the trooper is assigned. (Ex. Troop “C”, Tampa). (If applicable).

GENERAL INFORMATION FOR COMPLETION OF THEUTCTRANSMITTAL
FORM

a) Theassignedenforcementagency shallcomplete theform.

b) Submit the original copy of the transmittal form with the white court copy of citation to the COC for
processing within five-days after issuancetothe violator, as provided insection316.650(3), Florida
Statutes.

c¢) Theagencycantransmitan electronic facsimile of the citation to the court directly. Orinthe case of FHP,
through the TCATS.

d) TheagencyshallsendDUI Citationstothe Bureau of Administrative Reviews (BAR) within five days after
issuance. (No transmittal needed) section 322.2615, Florida Statutes.

NOTE: Agencies will mail the blue copy with other required documents per section 322.2615, Florida
Statutes directly to Bureau of Administrative Reviews.
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6.1 STEP BY STEP PROCEDURES FOR COMPLETING TRANSMITTAL FORM

Please see Diagram 4

» Transmitted To: COC — TVB — Enter address of the COC or Traffic Violations Bureau (TVB) in space
provided. Check appropriate box to indicate method of transmittal of the white (Complaint) court copy of
the UTCandtransmittal form.

> Transmitted By — Enterthe name of the person designated by the agency’s chief administrative officer to

complete the form in the space provided. Enter the complete name and address of the enforcement
agency inthe appropriate field(s). Enter the date transmitted to the COC. (Must be within five days after
issuance to violator)

» Citation Number—List complete citation number for each UTC transmitted.

> Datelssued —Enter date the citation wasissued to the violator.

NOTE: Never transmit VOIDED COPIES to the COC/TVB. (See Section 3.2.5 for proper procedures for voiding
citations)

» Court Copies Attached — Check the appropriate box. If “No” is checked, enter explanation under

“REMARKS” where these copies can belocated such asjail, juvenile center, SA, etc.

» Total Number of Citations Attached — Enter the total number of citations submitted to the COCin the
appropriate space.

> Received By and Date — The designated receiving COC at the TVB, after verifying the listing, shall enter
their name on all pages of the transmittal form along with the date inthe appropriate space.

NOTE: The submitting agency must retain a signed copy for accountability and auditing purposes.

REPORT OF DISPOSITION PROCEDURES

a) Sections 43.41, and 318.14(7)(a), Florida Statutes require the COC to report the final disposition ofeach
offense writtenona UTCto FLHSMV within 10 days after final judicial disposition. All dispositions returned to
the county requiring a correction shall be resubmitted to FLHSMV within 10 days after the notification of the
error.

b) Section318.18(8)(a), Florida Statutesrequires the electronic Transmission of citation datathrough the
FCCC. The datais transmitted through the TCATS which is accomplished with a contract between FCCCand
FLHSMV. Dataisthentransmitted from FCCCto FLHSMV for processing.

c¢) FLHSMVusesthe information fromthereport of disposition asfollows:

1. Updating the driver history record.
2. Departmental actionsuch as suspension orrevocation of the individual’s driving privilege.
3. Accountability andstatistical purposes.

d) Dispositions that carry a verdict of guilty (including those fines listed as paid at Traffic Violations Bureaus and
un-vacated bond entreasure) or those with adjudication withheld by the judge when charged with Driving
Under the Influence or Driving While License Suspended/Revoked/Cancelled/Disqualified are usedtoward
Departmental actionagainsttheindividual’s driving privilege.
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e) WhenFLHSMV furnishes a driver record, it will only display information containing convictions,
adjudications withheld, bond entreasure and adjudged delinquent. The record will not show arrest
information or the verdicts of “not guilty”, “nolle prosequi”, or “dismissed”.

f)  When transferring acasetoanother court, the disposition copy mustaccompanythetransfer.

g) When the defendant fails to comply with a non-criminal traffic citation and a suspension (FTC) has been
transmitted, the suspension will purge from the driver record after seven years from the effective date of
the suspension pursuant to section 318.15(1)(a), Florida Statutes at which time the case shall be
considered disposed (Florida Rules of Traffic Court Rule 6.575 Retention of Case Files). Make sure the FTC
suspension has purged fromthe driverrecord due to 7-year retention before transmitting disposition copy
through TCATS. The court will have to submit verdict B “other” when transmitting.

h) Criminal cases suspended (FTC) using criminal reason codes will not purge at FLHSMV until reinstated. Ifa
judge order cases nolle prosequi, dismissed, or not guilty, clearances for open FTC suspensions must also be
transmittedalong with the dispositions.

i) Oncethecourtreceivesthe citation, it may be disposed of only by official action. ITCANNOT BE VOIDED.

COURT ORDER REPORT OF DISPOSITION (HSMV 75827) IN PLACE OF
ABSTRACT

Use thisformonly when reporting dispositionsto FLHSMVin which a UTC pursuanttosection316.650, Florida
Statuteswas notissued. DO NOT report dispositions for violations of chapters 316, 320, and 322, Florida
Statutes on this form. These require a written UTC.

a) Printlegibly.

b) AffixCOCseal.

c) Convictions reported in which the court orders the suspension/revocation of the violator’s driver license
must state the length of time of suspension orrevocation.

d) Thisform should not be used to substitute FTC suspensions, worthless check suspensions, child support
suspensions, or criminal failed to pay financial obligation suspensions.

e) Mail this formto:

FloridaDepartment of Highway Safety and Motor
Vehicles NeilKirkmanBuilding, Room A-228 MS 89
2900 Apalachee Parkway

Tallahassee, Florida 32399-0580

REPORT OF CITATION RECORD THROUGH TCATS

a) Once citation data is received from a law enforcement agency via paper citation or by an electronic
transmission of the data, a citationrecord is created by the COCs. Citation information should be transmitted
to FCCCas identified in the TCATS Interface Control Document (ICD). For assistance contact FCCC’s helpdesk

at support@flclerks.com.
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10.

11.

b) This accounts for the citation written prior to payment or disposition. Dispositions cannot be transmitted
until after the citation has successfully updated.
c) Datafieldsare passedtoFLHSMV from FCCC. See sectiontitled “Arrest Records Extracted for FLHSMV” inthe
ICD.
d) Ifthereareerrorsduringthetransmission process, contactthe FCCC helpdesk.
e) Allcasesinvolving awritten citation should be transmitted. This includes all traffic, felony, and juvenile cases.
f) DatapassedtoFLHSMVis processed dailyto update the citationinventoryfile.
1. Validationchecks are done atthe beginning of this process. Errors are transmitted back to FCCC for
electronic forwarding to the counties. FLHSMV inventory is not updated.
2. Datathat passesthevalidationsis updatedto the citationinventory file.

REPORT OF DISPOSITION THROUGH TCATS

a) Once acitation has been paid or disposed, the final disposition should be transmitted to FCCC as identified in
the TCATS Interface Control Document (ICD).

b) Thisinformation is validated by FCCC, and errors are transmitted back to the COC. Dispositions which pass the
validations are then transmitted to FLHSMV. See section titled “UTCs From Counties Extracted for FLHSMV” in
the ICD. This will be a combination of citation data and disposition data sent to FCCC.

¢) Thisdataissentto FLHSMV and processed daily to update the citationinventory database.

1. Validationchecks are done at the beginning of this process. Errors are transmitted back to FCCC for
electronic forwarding to the counties. FLHSMV inventory is not updated.

2. Datathatpassesthevalidationis updatedtothe citationinventory database.

3. A computer-generated citationiscreated for out-of-state driversand mailed weekly tothe
appropriate state. Commercial violations are mailed out daily.

All convictions should be transmitted with a citation number as required under sections 316.650, and
322.25(6), Florida Statutes or for offenses failing under section 322.26, Florida Statutes. A court order
should be mailed to FLHSMV for convictions that do not require a citation. We have a court order report of
dispositionformthat may be used (See Diagram 5).

NOTE: Section 318.14(7), Florida Statutes gives FLHSMV authority to modify a suspension or revocation if
the conviction generating such action was not submitted timely by the COC.

SUPPLEMENTAL REPORT OF DISPOSITION

A supplemental disposition will be defined as a record in the disposition file which is sent by a county via TCATS to
FCCCwith the value “S” inthe supplemental code field (ICD field 31). This supplemental code is then includedin
the UTCdisposition file sent via TCATS to FLHSMV.

This is used to correct or update the data after an original disposition for a citation has been sent by the county
via TCATS, has successfully loaded at FCCC, has been forwarded to FLHSMV in the UTC disposition file, and has
beensuccessfully loaded into FLHSMV’s database. If a disposition has been successfully loaded at FCCC but not
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11.1

11.2

loaded into FLHSMV’s database, the disposition must be resent as a “supplementa

III

disposition to be accepted at

FCCC. However, FLHSMV will process a supplemental disposition even if an original/primary disposition hasn’t
been received. (FCCC will reject the “original” disposition if it is received after the supplemental and return an
errortothe county)

Multiple supplemental dispositions may be sent for the same citationifitis required to correct the data. However,
these should only be sent on separate dates (multiple supplemental in the same input file, or supplemental sent
too close together will lead to errors going back to county). Do not send the same supplemental asecond time.
Supplemental dispositions take up to 48 hours to update.

DISPOSITION DATA INUTC FILE(SENT TO FLHSMV)

Asupplemental disposition will be identified by the value “S” in the supplemental code field (ICD field 31).
Additionally, the disposition type (ICD field 5) must have avalue of 0002 or higher (value 0001 isreserved for
the original disposition).

Asupplemental disposition must be sent if any of the following data sentin the original disposition has been

changed:
ICD Fields:

Disposition date (Field 6)
Violation code (Field 22)
Disposition verdict (Field 29)
Disposition County (Field 23)
Court time (Field 27)
Court revocation/suspension (Field 34)
Length of license revocation (Field 35)

If a dispositionis sent with anincorrect citation number, a disposition Add must be submitted with the correct
citation number. The correct citation needs to be sent as an Add in the citation file. It will be necessary to
submit a supplemental requestto FCCCto remove the incorrect citation number from their file. Do notsend a
delete—adeleteis only allowed when there is an error message from FLHSMV. The supplemental processis
not used to change acitation number. Additionally, FLHSMV must be notified to remove the incorrect citation
number from their records.

CITATION DATA FILE SENT TO FLHSMV

Severalfields inthe UTC disposition file sent to FLHSMV via TCATS are derived from the citation file submitted
by the county and not from the disposition file. To trigger a new supplemental disposition for submission to
FLHSMV, the county should send via TCATS central site an updated citation record and a supplemental
disposition Add. Allinformation contained in this supplemental disposition would be the same as what wasin
the original disposition; the value “S” in the supplemental flag and the disposition type will be the only
differences. Always send an updated citation when sending a disposition record, including supplemental
dispositions.

Changes to the following fields in the citation record require a supplemental disposition to FLHSMV:

Revision 12-2022 UTC MANUAL| 23



ICD Fields:

County number (Field 4)
Date of offense (Field 11)
Crash flag (Field80/81)
Commercial vehicle flag (Field 32)
Serious bodily injuryflag (Field 82)
Hazmatflag (Field 37)
BAL (Field 62)
Violation code (Field 73)
Re-exam flag (Field 122)

An example of the need fora supplementalis: If the original UTC disposition sent to FLHSMYV identified thata
crash occurred but one did not, thenitis possible to correct this field using the supplemental process.

Supplemental dispositions will be in the input disposition file from the county. They do not needto be ina
separate file. The data elements will be validated using the same logic as a first-time disposition (e.g.,
presence of mandatory fields).

12. COURT NOTIFICATION OF FAILURE TO COMPLY (FTC SUSPENSION)

12.1 LICENSESUSPENSION

a) Whenadefendantisissued a UTC and fails to pay their traffic fine, fails to appearin court, or fails to
attend a court ordered school, a suspension may occur.

b) FLHSMV postdates suspensions 20 days from the date the notification is mailed.

c) The court may suspend the defendant’s license for one or more reason codes on the same citation. To
reissue a suspension for a reason code that has already been suspended, the prior suspension must be
reinstated before transmitting the new suspension. Example: Records show ticket
123456Esuspendedfor failure to pay. The defendant failed to make a payment. The defendant comesin
to pay once they receive the suspension notice but the check bounces. The court wants to re-suspend.
The first suspension must be fully reinstated with a reinstatement date appearing. Transmit the new
suspension for failure to pay with “re-issue flag” (D6 ICD field 22) and re-issue date (D6 ICD field 13).

NOTE: FTC suspension data is processed through edit checks at FLHSMV.

12.2 REINSTATEMENT OF FTC SUSPENSIONS THROUGH TCATS

a) When adefendant hassatisfied the requirements for an infraction, a clearance or reinstatement may

be transmitted via TCATS.

1. Clearance—Defendant paidcitation after date of suspension. Court has not collected reinstatement
fee of upto $60.00. A code of “34” (D6 ICD field 15) is transmitted through TCATS to indicate “Court
RequirementsMet” Restore date shouldbe “0”.

2. Reinstatement—Court has collected the reinstatement fee of up to $60.00 or defendant has satisfied
the courtrequirement priorto the suspension date. Restore date should be transmitted via TCATS (D6
ICDfield 10).
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12.3

124

13.

13.1

NOTE:BecauseFTCrequirements may take up to two weeks to process. We encourageCOC to
collect allrequired fees and reinstate the defendant online through CCIS. Inthe event the court
does not reinstate through CCIS, we encourage you to give the defendant a paper clearance.
Processing throughTCATS will delaytheir instatementof the defendant’s driving privilege.
IMPORTANT do not reinstate bothin CCIS and TCATS.

NOTE: Duetoincreased fraud withthe paper clearance formthere are several counties that no
longerissue paperclearances as proof of FTCcompliance fromtheir courts. These courts provide
clearances in electronic format only either through CCIS or TCATS. For a current list of these
counties, pleasecontactyourregional Liaison Officer.

OUT OF STATE DRIVERS

When transmitting a suspension or reinstatement notice to FLHSMV through TCATS, a computer-
generated form is produced and mailed to the other state.

COCs shouldtransmit suspensions for out-of-state violatorsto FLHSMVin a timely manner. Otherstatesare
not required to process suspensions if the offense date is over sixmonths old.

OUT OF COUNTRY

The state of Florida only has an agreement with Canada and Mexico to mail dispositions and FTC suspension
notices. If FLHSMV receives transmissions for violators of other countries, the dispositions will only update
FLHSMV inventory, and the FTCs will drop automatically. No datais retained on the FTC suspension.

FLHSMV does not process FTCsuspensions for companies. No datais retained. We only suspend the driving
privilege of individuals.

COURT DIRECTED SUSPENSION FOR FAILURE TO PAY FINANCIAL
OBLIGATIONS ON CRIMINALCASES

COURT DIRECTED SUSPENSION

When FLHSMV receives notice from the COCthat a person licensed to operate a motor vehicle in this state
underthe provisions undersection 322.245, Florida Statutes has failed to pay financial obligations for any
criminal offense otherthanthose statedinsection322.245, Florida Statutesin full or in part under a
payment plan pursuantto section 28.246, Florida Statutes FLHSMV shall suspend the license of the person
named in the notice. (See Diagram 6)

NOTE: PursuanttoSection322.245(5)(a), FloridaStatutes, the Florida Department of Highway Safety
and Motor Vehicles (department) is required to suspend the license of persons reported to the
department by a clerk of court for failing to pay court financial obligations (CFOs) for criminal
offenses.The department has becomeaware that some of the notices submittedbycertain
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clerks of court for failing to pay CFOs for criminal offenses were submitted for violations of
municipal ordinances and county ordinances, which may lack sufficient legal authority to
suspend a driver’s privilege. Clerks should ensure only lawful requests for DL action are
submitted.

NOTE: No suspension shall be processed on out-of-state or out-of-country drivers.

13.2 REINSTATEMENT

a) FLHSMV must reinstate the driving privilege when the COC provides an affidavit to FLHSMV that states
that the person has satisfied the financial obligation in full or made all payments currently due under a
payment plan; the person has enteredinto a written agreement for payment of the financial obligation; or
acourthas entered an order granting relief to the person ordering the reinstatement of the license. (See
Diagram7)

b) Afeeof $60 mustbe paidtoadriverlicense office in order toreinstatetheir driving privileges.

13.3 SUSPENSION & REINSTATEMENT

a) FLHSMVrequires Criminal Financial Obligations to be submitted electronically. Acopy of the file format

can be found at: www.flhsmv.gov/courts

b) A copy of the reinstatement affidavit should be given to the person. The Court may electronically clear
suspensions via the Criminal Financial Obligation Electronic process. However, this method does not clear
the record immediately. It is suggested the court directs the person to a driver license office for
reinstatement.

c) If a suspension notice is sent in error, please contact Court Assist via 850-617-2589 or
CourtAssist@flhsmv.gov. The suspension will be deleted and the FLHSMV will notify the
courts.

LEFT BLANK INTENTIONALLY
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14.

RESOURCES

APPENDIX A
A list of abbreviations for each state. Located in the TCATS ICD.

https://www.flhsmv.gov/pdf/courts/utc/TCATS ICD 6 0 1.pdf

APPENDIX C (CONTROL DOCUMENT)

A list of additions, modifications, and deletions in the current revisions to the Florida Statutes. https://

www.flhsmv.gov/pdf/courts/utc/appendix_c_control document.pdf

APPENDIX C

The trafficinfraction reference guide listing citable offenses, established under the authority of Section
316.650(1)(d), Florida Statutes. These violations are listed in order by Florida Statute number and contain
information such as points, classification, and fine amounts.

https://www.flhsmv.gov/pdf/courts/utc/appendix_c.pdf

LEFT BLANK INTENTIONALLY
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DIAGRAM 1

FLORIDA UNIFORM TRAFFIC CITATION Shipping Date:
INVOICE AND RECEIPT
SHIFPED TO: Uniform Traffic Citations

Agency ORI Number:

Date Received:

Receiving Officer/Clerk:

CONTACT

NOTE: Agency complete form, sign and write damaged book number and any
missing numbers on this invoice and return with an explanation to the Bureau of
Records.

REMARKS:

IMMEDIATELY RETURN RECEIPT TO:

Department of Highway Safety and Motor Vehicles
Bureau of Records

Neil Kirkman Building, UTC, Room A213 (M.S. 89)
Tallahassee, Florida 32399-0500

FAX: (850) 617-5168
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COMPLAINT

WHEN FRESENTED TOWIOLATOR, THE FOLLCRY NG AMOUNT WaAS ENTERED

FPay & GNIL FEMALTY IN THE AMOUNT OF &

AEE NG DOSKET NO PAGEMNO
DATE COURTACTION AND CTHER ORDERS

BAL FHREDAT §

OR CASH DEFDZIT OF &

SIGMNATURE CF PERSCMN GIVING BAIL

SIGEMATLURE COF PERSOM TRKING BA

FINE N THE AWIOLINT CF § RECENVED AS REQUIRED BY

COURT SCHEDLLE

SIGMATURE OF CLERK

SONTINUANCE TO HEAZOM

CONTINUARCE TO HEASDOH

BOMD ESTREATED

Wi FLFAN

VIALATOA FAILED TO APPEAH-DHIWER LIGEMSE SUSFERDED

VIOLATOR aRRAICNED OM (DATE|
LE&A
MO MG

ADULDIGATION

EENTENCE: FINE COET

JAILED DAY

DAMNER IMPROWVEMEN T ZCHOOL

OTHER

ORNER LIGENSE SUEPENDED COR REYOMED FOR [ ]

ECGOMMERD DRIVER LICEMSE SUSPERNSICON FOR ____ DAYS
FECORPERND RE-TES

SICMATURE OF JUDGE

TESTIMONY - JLUDGE'S NOTES (OF OTHER COURT ORDERS):

APFEAL BCMD OF 3

VICLATOR'S FINGERFPAIMT WWHEM
SPFLICABLE
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IMPORTANT INSTRUCTIONS REGARDING A NON-CRIMINAL TRAFFIC INFRACTION
NOT REQUIRING A COURT APPEARANCE

IF o wears chargad with & chdl infraetion, you musl cormplete ore of The Tollowdng options within 30
calendar days of the dzie of his citation | you fzil to comply within 30 calend ar days, your driving
privilage will ba suspended unlil you comply. You will then be subject o additional penafies. Fleise
sea tha front of the dtation for the comag imformation for e Glak of Gourl i e county whers 10is
vinlztion ncourred,

Opliom 1: You may pay the cri panalty listerd on ihe from ol thie ctation o the Clerk of Gourt. You
must enzloss 1hie cilation i you mail payment, vwhich may be e money order or 4 c2ehier's check The
clerk does does nol aecept persona checks. Fayment of the dvil penalty is considered
aconvicion and points will he 2ssesesd, if applicabls Froof of eompliznce inthe farm of driver license
ar regietration certificate, whichever ie applicable, is required in addition 1o payment f you were cited
far driver |icenee expired |=es than sic months, scpired tag 1ses then six monhe, failurs 10 dieplay 2
valid drover license, and 1ail ure Lo display 2 valid registration. You will be required {0 complete & driver
improvermert course it wau are conwicted of running & red [ight or paasing a school bus. Your driving
privilzge will be sugpandead if you are convicesd of not providing proot of inedrance. Accunnulstion of
poirts may increass 1he coel of your insurance.

Option 2 you were citer tor expired driver icense, tailret display 2 valid driver [oense, expirad 12y,
failure to possese 4 valid registralion, or no prool of ineurance, you may shaw proof 1o 1he Clerk of
Gourt that you had 2 valid driver [icense, tag/regisirzlion, or insuranes, whichever is 2pplicable, & the
time of the offensa. The charge will b2 dismissad upon pawnert o a dismisaal fes,

Oplion 3: If you were cited for driver licenss sxpired & months or lese, expired tag S months or lBss,
Failure to display & vald driver license, failure to possess & vabd registration, no groof of insurance, or
driving whilz license suspencled [sees 32234010 (8], 5 L wou may glectio show proaf of complidnce
tothe Clees of Cour inthe farm af @ walic diiver licanee, regiscration, o proaf of ineurance, whichsver
I8 applicable Yau mey rnake anby one such election peryesr end no rmares 1han tiree such dections in
vour lifedime. You rmust pay court costs and adjudication will bewithheld.

Oplion 4 IF you do mod hold 2 commercial driver license, you may be eligioleto ded o complste
Flaricla criwar improwenznt course, You must canfact the Clerk of Court to miake this election. You may
make onky one such election per wear and no more than five elections in waur lifztime Flease visit
worw flhamiegoy for & list of approved courses and to dstermine your eligibility for tie alestion.
Beljudieztion will be withheld and paimewill nat be 3ssesszcl You must pay 2 cvil penalty and court
costs. This option is nat zwailable for cetain fraffic oHenses, including diver license, tag, and
registration violations, Completion of & driver improvement courss is required i wou are cted for
runrning a red lghttrafic control desice, even if you do not miake this election.

Option 5 You may elect a court hearing by contacting the Clerk of Court. 11 you reguest & hearing and
the County JudgeMagistrate/Hearing Offiear detenmines that you have commited the offense, the
Gty Jusg e/Miagi et abeHear ing Offlcer may imposs 2 penalty of up 10 $500 (or $1,000 F 2 fatality
aceurred) and/or renuire campletion of & drver mprovemant courss. Ponts may be assesed £ 1 s
deterningd that na infracgion has been committed, no cost or penalties shall be imposed

Option 8: f you were cied with @ non-ciming wialation of operating & motor wehicle in an unsge
condition [& 316570 F5. or nat prapery equipped 2. 3160610, F.5 or & 3162335, F.5.), you may
hawe te defest correcied, thet eomae your local counny or ety lawe enfareemet agesy 10 have the
corraction cedtifled bel o You mmuet pay 1he lozal [ev erforcement ageney §— dorihis
service, You maythen mal or present 1his affidavit of compliancs gong withd —___10the
Clerkof Gourt wittin 30 cale ndar days of the date ofthis diation. Mo points wdll be assessed. This option
dnes not apphy 10 8 commercial motor westiclz or 3 fransi bus owned by 8 governmental entfy.

FRULTY EQUIPMENT AFFIDAVIT OF COMPLIAMCE
[Law Enforcement Usz Only)

| ceetify that the defective enuipment described herein has been corrested and comples with the
ranuireenars of the Florda Traflic s

CATE: ASSIGHED DHEN AGENCY £

Signed:

(Marne, Title, |
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VIOLATIONS BUREAL:
Date

REPORT OF ACTION ON CASE

Amt. of Fire Paid §

Costs §

COURT ACTION:
Date

Plea

Dispostion

At of Fire Paid §

Costa £

Licernse Action

OFFICER'S NOTES FOR TESTIFYING IN COURT:

PLEASE MOTE FACTS AND CIRCUMSTAMCES IM ADDITION TO THOSE CHECKED ON
FACE OF COMPLAINT - THAT 15 1. AWV SFECIFIC ACTION OF VIOLATOR WHICH
INCREASED THE HAZARD OF THEVICLATION, 2 WHERE VICLATION CREERVED AND
COMNTACT MADE, 2 TOTAL DIETANCE TRAVELED DURING PURELIT, 4 STATEMENTE
BY WIDLATCH AMD GEMERAL ATTITUDE; AND & PLACE OF EMPLCYMEMT,

SLIPFERY — QWel CAUSED | CRASHY OPC HIGHYWAY TYPE
PAVEMENT ORzin FERSON Oes ar 0z Lane
0 highit TO DODGE ONe  OF=al OaLare
ARFE OFag OCrver |OPed  OVehice O+ Lare
- == O Fain OFedeaian | - CIHIC fised Oojemn [0 4 Lane Divided
OuUrhghled  [JUST ORight Ang =
O Crocs MISSED OHead On AREA:
OOncoming CRAZH O Sicle Swipe OFumsl
TRARR O Pecestri BY APPRIE. | [Rear End O Resicerial
TRAFFIC as e rian QI Ran off Roacway Qashon
R e FT. O intersection O lrelustrial
Diredion O Bheimess
WITNESSES:
VEHICLE DEFECTS

Service Brake

Parking Brake

Headlights

Tal Lighls

Stop Lignte

Wingehie it wiper

Harmn

Tires

Other
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O URLAWFULLY COMBIT THE OFFERSE OF DRIVIEG UMDER THE KFLUENGE OF ALCOHOLIC BEVERAGEE, CHEMICAL OR
CORTROLLED SUESTANCES; DID DRIWE DR WAS W ACTUAL PHYS|CAL CONTROL OF AWEHICLE, WHILE UNOER THE IKFLUENCE
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LINLARELL B CC OF BAEATH ALCOHOL LEVEL [F YO HOLD & G CR Y0 ARE COPERATING & CRY, “TIUR
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QIR PEAMAMENT LT DU A URAED IF 0L HAVE BZEN PREVIDUZLY DIZGUALIFIED UNCER SECTION 32564, F 5

1060 HEFUSJ'-'LTO SUBMIT TC LAWFUL BREATH, BLOOO OF UAINE TEST SECTION 222 2615 F. 5 THIS SUBPEISION

W PEAICD CF OWF YERA IF THIS 15 8 FIRST AFFUS AL 0F 18 IO WTHS IFPREVILELY SUSPENDED FOR

THE CIFFEHBE IF WOU HOLD & COL OR YOU ARE OFERATIG & CUW YOUR COMMERCIAL CRIMER

LICEMSEFRIVILEGE WILL A_SC BE CISCUALIFIED AR & PEFIOD OF CAIE YEAR FOR & FIRST FEFUSAL OR
FERMAHERTLY DISQULA LUFIED IF PREVIDUSLY SLEPERDED UNDER EESTION 2264, F 5
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THIE OFFEWSE. IF YOU HOLD @ COL OR ¥oU ARE OFERSTHG 8 CUw, YOUR CoOMMERCIAL DRIVEH
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THE DEPARTMENT OF HIGHWAY SaF ETY aWD WMITOR VEHICLES SEE REVERSE SIDE.
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THE OFFEMEE. IF Y¥OU HOLD & COL OR YOU ARE OFERETIHG & CUY, SNDUR COMMERCIAL DRVER
LICEN SEFAIM LEGE WILL AL5D BE IS0 ALIAED FOR & PEFIOD OF ORE YEAR FOR & FIRST FEFUSAL OR
FEFMAHENT LY DISSLA UFIED |F PREWSUSLY SUSPENDED UNCER SESTION 264, F &

usense smrennEEre Clves Ol aesson
FUHELE FoR PERMT?  [CIvEs I:lnc- REASIN
UMLESS INELIGIBLE, THIS GITATION SHALL SEAVE AS A& TEMPORAARY DRMER LICENSE ARCHWI sPIFE AT
MICH G HT DF THE 0TH Dy RO L \.l.. THE DATE OF SLUSPENSIIH

AT THE BUREAN CF ACMINISTRATIVE FEVIENS

CFFICE, U MY REQUEST, WITHIN K CYs AFTER THE DWTE OF SUSFEMEICH, A AEJIEW OF EUSPENSICN BY
THE CEPARTVENT ©CF HIGHWAY SaF ETY ANDMOTOR VEHICLES SEE REVERSE SICE.

Folilti =S IATURE OF DOm0 = (AT TECKE LT

HEI IO i 41,
1 -1
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1 A
FLORIDA DUI UNIFORM TRAFFIC CITATION B

o Orsesr. Oern Opsn O oes

OO SFPUNST SIEENCY NAME
BHENCY #

e LT NI, 106 I 1O b 1 RS RS AT 36 OFFICER - ABENCY COPY

TR TR T PR TALLLE e

ST F OFFERST THI R NE ORI Y BR LCES BT HSE

3

oF Cooe
TELEHCHE PSR WE A0 |Dm- |m |m:a |s&x |rm'
BRTH

i R

W WEHE |I.IAF.'E

|‘3TI"I.E [ESTE
T TR S TR T I T |~E-.nn.ua=ma T TRRRTEETD
| e

PR s LB STREET 00 HCHAY, OF) OTHS LOCATIC, MOMELYT

ool Emcm“g“

. i) w5 E W OF MODE
OI0 URLANFULLY COMBMIT THE OFFERSE OF DRIVIRG UMDER THE RFLUENGE OF ALGOHOLIC BEVERAGER CHEMIGAL OR
CONTROLLED BUESTAMCES, DI0 DRIVE DR WAS IN ACTUAL PRYSICAL CONTROL OF & WEHICLE, WHILE UNDER THE INFLUENCE
OF A ALCDROLIC EEWEFRACETHER ICAL SUBSTANCEFCONTROLLED SUESTARCE TO THE EXTERT MORWMAL FACLLTIES WERE
IMFARED, 0RWITH A ELOOD OF BREATH ALCOAOL LEWEL 0F 0% 07 AROWE DOF
RN RIS FE TR IR W0 OFFE R E: [Tl ma ofenes st ik o)

[T (L

AUEELTIOH

TaETE T

WFEET IOERT T OWTT

1 TR (N PRHCIESE T DOy (M LRV IO TIHEDCHESCE (NN BRESTRE C TR S IFEETT BN THEC CXIT RO TRLLFLE FHARGILL 0N DCCFPT DM SO THE
CATAICH B FEQRLT W NS | R I SICHTLUEE 1S B A H COH OF U 00 WAEROF FCHTS. IF YO0U HEED sl ELE PG
T TR M O Y 1 TH THE: CX1C TR, GO THE S1EH- aF THE G

1 GIATIE OF 4ITLATEH

CFFECTIVE MR DIATELY, YOUR DRIVIKG PRIVILEGE |5 SUSPCNOECOQISQURLIFIED FDR

D OFIIWEWITH AK UNLAWELL BLOOD OF EREATH ALCOHO L LEVEL. THIS SUSF ENSIOH |5 FOR A PERIODOF S
WONTHS IF THIE |3 THE FIRST VIDJLATICN QR CHE YEAR F EREVIUELY SUSPENDED FOR DRIVRIG WITH AN
LNLAOELIL B 020 QR BREATH MLCOHOL LEVEL IF Y2 HOLD & GOLCR YT ARE OFERATING A SRV, “TILA

CO W HMERCIAL DRMEA LICENSEPAMLESE W L ALS B E Do B3 UALIFIED FOR O E YEARFO R THE FIRST CFFENZE
O PEAMANENT L DEsUA UAED IF 0L HAVE BEEN PREVIDUSLY DIEQUALIFIED UNDER S2CTION 2226 F. 5

D RERJIAL TC SUBMIT TC LAWFUL BREATH, ELCCC OF URINE TEST SECTEN S22 2615 F. B THIE SJEFEIS KON
|5 FOR A FERICD OFOWE WEAR IFTHIE |5 A RRET RERIEAL OF 18 MO WTHE IFRPREVIDUELY EUSFENDED FOR
THIE OFFENSE. IF YOU HOLD & COL OF ¥oU ARE CPER&TIMG & CUIW, YOUR OO WME RClAL DRIVER
LICEM SEPHIVI LEGE WILL ALED BE DISDUSLIAED FIR & PERIOD OF ORIE YEAR FOR A FIRST FEFUSAL OR
FEFMANERTLY DISQUA UFIED |F PREVIDUSLY SUSPENDED UNCER SESTION 302 64, F 5

ucense surrenDEECe Cves Olwo messon
euseEroR PR Cdves Owe seeson
UMLESS INELGIBLE, THIS CITATION SHALL SERYE a5 & TEMPOSARY DRMER LCENSE ARCHOW I KPIFE AT
MDA IGHT D THE 0TH Doy POLLOW WG THE DATE OF SLSPENSIY

AT THE BUREAL CF ADMINISTRATIVE FEVIENS

CIFFICE, ¥2OU MY REQUEST WITHIN 11 DS A FTER THE DWTE OF EUSPENEIDN, A RESIEW OF EUSFENSICN BY
THE CEPARTMENT CF HIGHWAY Sam ETY ANDIITOR VEHICLES SEE REVERSE SIDE.

Foliali = 515 IMTLRE OF 0100 [T [T TRorE LHIT

HEWW R0 P 411y
L -1
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CASE NG

COMPLAINT

DOSKET NO FAGEMND

IATE

COURT ACTION AND OTHER QORDERS

BAL FREDAT Y ORCASH DEFOSIT OF &

SIGMNATLIRE OF PERSDN GIVING BAl

SIGMNAT URE OF PERSON TAKING BA

FREGUIRED BY GOURT SCHEDLLE

FINE N THE ARMCUNT OF § FEGEWED AS

SIGHNATURE OF CLERK

CONTINLUANGE TO REASOR

CONTINLANCGE TO REASOR

BCHD ESTREATED

WAARANT BEUED

VIDLATOS FAILED TO AFPEAR-DHIVER LICEMSE SUSFERMNDED

VIOLATOR ARRAIGNED ON

LEA

(DATE]

IMDMG:

ACULITICAT DN

SENTENGE: FINE CosT

JAILED DAYS
DARNER IMPHOVEMERNT ZCHOOL

OTHER

ORNER LIGENEE HISPENCED CR REYVOHED FCH
IEZOMME WD DRIWER LICENSE SLISFENSION FOR
FECONMMEND H=-TES

D&YS
(BN ]

SICHATURE OF JUDGE

TEETIMONY - LDGE'S NCOTES (OF OTHER GOURT ORDERS):

AFFEAL BOMD OF 3

WVICLATOR'S FIMGEFPAINT WinEN
ABPFLIGARLE

Revision 12-2022

UTC MANUAL]|43



FLORIDA DUI

UNIFORM TRAFFIC CITATION REFPORT OF DISPOSITION
ABSTRACT OF COURT RECORD FOR

EPARTMENT OF HIGHWAY SAFETY AND MOTOR VEHICLES
MUST BE REPCRTED WITHIN 10 DAYS AFTER FINAL ADJUDICATION

| COURT ACTION

CEFEMDANT § PLEA (CHECK ONFY OGUILTY  DOINCT GUILTY  CAMOLO COMTENDERE
TAWL  O11 JuRY Oz non-JURY
31 DEFENOANT REPRESEMTED BY COUNEEL 2 DEFERCANT WANED GrOLUMSEL

TOTAL FINE AMOUNT TOTAL COUAT COSTS
VERDICT SENTENCE

CHECK, DMLY ONE: CHECH DMLY WHEM VERDICT 18 GUILTY OR
ADULIDCATI O WITHHELD BY JUDSE

O+ suLT O i SERVED TIME

O & ESTREATED OR FORFEITED BOND OO 7 SENTENCE WITHHELD, DEFERRED

O 7 20JDGED DELINGUENT 0F: BUSFENOED

HIUVERILE RILY) O 3 PROBATION

O 2 K0T GUILTY O ¢ TRAFFICSCHOOL

O 3 0I5MIESED I 5 FING ANDMOR COSTS

O 5 WOLLEFROSEGUI I & LIGENSE ACTION DMLY

O & ADUDICATION W THHELD BY JUDGE EXPLAIN BELOW

O&® oTHeR — O7 o —
O 9 COMMUMITY SERVICE
OO 5 INCARCERATION (AFTER DISPOSITION)

IF DRIGINAL CHARGE 15 CHANGED, ENTER CHARGE OF WHICH VIOLATOR WaS CONVICTED. DD ACT WMAKE
AR ADDITIONAL CHANGES O FRONT OR B0 OF THIS CITATION.

CRIBINAL 0| CHARGE CHANGED PER STATE sTTORNET ] YES Omn
Il LOCATION TYPE OF COLKT [CHECK B0
COLNTY O 1 couny
O # cirouT
CITY —
LEEATI OF TRIRL ot
PRESIDIMG JUDGE

IV, LICEKSE ACTION
O COURT RECOMMENDS THE DEPARTMENT SUSPEMD DRIVING PRIVILEGE

LEMGTH

WOLATIONS CAFRY NG WANDATORY FEVOUATIONS

COLET WAy SPECEY LEMSETH (R CHECK ONE:

O riniwus OO stasiaun
O LICENSE FIDKED LR BY COLIRT AAD ATTACHED To THIR REPIRT A% REJUIPED BY F & 32295
n WIDLATOR'S ABILITY TO DAIVE IS QUESTIOMABLE AND COURT RECOMMERNDS AE-EXAMINSTION

I, THE DATES BELDW M IST BE ENTERED ON ALL DISPDSITIONS

FINAL ADULDICATION OF ACTION ON

DATE

SUBKITTED TO DHSRTY O

SIGHATURE OF HDWIDUGL SUEMTTIMNG HEPORT
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Information Regarding Review Hearing
FINAL DRDER

Thiz il ez g2 iz of final onder of leenea suepenalon’ diqualifietion edftie on the date it was fsoed 1o
Yol Tou may mquesd a fomnal ar informal eves of the siepanai nd Bqualficetin. IF wou warn the department to
amduct 8 Esdze of wour soepereion’disqualfoation wiu muet reouest such nediet b te | oaaton indiotted on the
eeee elde Vour equed mud be oeubmittsd Inowriting within ten calendar deys folowhg the dawe of
auepenelondizg ueification &nd includs & copy of thie notice. When requeeting & e, wou muet include &
non-refuncabls fiing fe= of $25 made papmble b OHS A

INFORMAL REVIEW

The:informal resiesy shall sinnsis o0 Bl of an esamination of the matera b submitted bvoo and the e el mement
atfier or corecdio nal ifiser.

EORMAL REVIEW

Thes Formel neuien sl wou b be heand and pressnt witngeese in r=gand 1o this auapenelonf draguelficetion.

DRIVING WITH AN UNLAWFUL BLOOD OR EREATH
ALCOHOL LEVEL (06 08 ABOVE)

W hether the b erforcemem officer had probable caues ti belive that the peraen wee drbeing or in actual phisiel
caritral of & moter wehicle 0 1hie ¢lete whik under the nilesnce of slooh ol Dees moes o1 cortrolled substancee
oui|

s

[y

1 hether the permon had mn unlgerh | Blood or bresth sl hol leve | 05 or ab o)

REFUSAL TO SUEMIT TO A EREATH, BLOOD OR URINE TEST
. Sarre a2 number one above

[ R—

. Whether the perean refusad to aub mit 1o any such st after being neguseted 1o dooeo I g kw erforcement off cer
arcomect onal officer.

(X3

Whether the perean whoee lioere e wee susperded waz bald that if he or ehe efwesd o s mit o soch =t hie or
her priviege to o pemtea ok reehioks woold be ssgended

1. W hether the arreeding law =niocement cllicsr had proksble cavee to belies that the pereon wae driving or in aciul
phyzical cantrol of & commerzial med o ushicles, or any motor wekicks iF the driver hade 8 commersial divec's linznee
inthi atabe whie he orabe had any alsehal, abe mical eubsdances, or cantroled subetdsnces in his or hes bady

(xS

W hether the parsan had an unlaefu | Blood-glabal kel of 102 o highar.

REFUSAL TO SUBMIT TO A EREATH, BLOOD QR LAINE TEST

1o Sarme @z nwmier 1 sk

=]

Whether the pemon refosed to sobrit b amy such tesd after being requested to do ea by = law e ocement or
carmecdio nal officer

A Whether the penea nowae told that § ha or she refusad toaubmit o eoc st bis o her driving priellage to opersi
Ao wmmemE oo veh e w ool be dig ueifed

FAILURE TO REQUEST & REVIEW WITHIN THE 10 DAY PERIOD SHALL RESULT IN THE
WAIVER OF YOUR RIGHT TO A REVIEW OF THE SLU3PENSIONDISQUALIFICATION.

Location of Administrative Reviews Hearing Offices

1 Glacrwmter 33762 6. Jackoneile 32200-3 522 1. Fanwre Oy 324111040
436 4 0h Buenus Mo rh, 799 Wikzon Elal. 3 Weet 1o St |Lincod Cemer|
Eute 102 12 Pensaols IRE04-61H
1 Mayiona Beacb 3H 18- 3663 7 Lentans BMGE Vel Flamation Raad, Suite 406
935 Omnge Aven i 4230 Weat Lantsna Rd 134, Tellzhzesee 32E99-0 500
#500 Apelaches Parbway, Rin B4,
A Fr Myare 330 WA B
A B fosenie, Suk= 300 5 Lygardala Lokes 23511 14, Temnn BF104900
308 West Cablard Park Bld 2514 East Hillsharouch fuenus
4 ;;;i;mjmmmﬁ:; cin § Mari oL 15 Brlanda 310424
Ll L - N
1758 Weot Hgler e, Snie B2 L1011 Baroera- Oenes Rsad, S 152
3 Gainesville B2609- 2561 10 Melhootne BOA-F121 1 Wint=! Sptings 3700

2AYS HW 134h Steeet, Suits G02 P26 8. Bubanak Bt

250 East Fhaie Aoad 434
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VIOLATIONS BUREAL:
Date

REPORT OF ACTION ON CASE

Amt. of Fire Paid §

Costs §

COURT ACTION:
Date

Plea

Dispostion

At of Fire Paid §

Costa £

Licernse Action

OFFICER'S NOTES FOR TESTIFYING IN COURT:

PLEASE MOTE FACTS AND CIRCUMSTAMCES IM ADDITION TO THOSE CHECKED ON
FACE OF COMPLAINT - THAT 15 1. AWV SFECIFIC ACTION OF VIOLATOR WHICH
INCREASED THE HAZARD OF THEVICLATION, 2 WHERE VICLATION CREERVED AND
COMNTACT MADE, 2 TOTAL DIETANCE TRAVELED DURING PURELIT, 4 STATEMENTE
BY WIDLATCH AMD GEMERAL ATTITUDE; AND & PLACE OF EMPLCYMEMT,

SLIPFERY — QWel CAUSED | CRASHY OPC HIGHYWAY TYPE
PAVEMENT ORzin FERSON Oes ar 0z Lane
0 highit TO DODGE ONe  OF=al OaLare
ARFE OFag OCrver |OPed  OVehice O+ Lare
- == O Fain OFedeaian | - CIHIC fised Oojemn [0 4 Lane Divided
OuUrhghled  [JUST ORight Ang =
O Crocs MISSED OHead On AREA:
OOncoming CRAZH O Sicle Swipe OFumsl
TRARR O Pecestri BY APPRIE. | [Rear End O Resicerial
TRAFFIC as e rian QI Ran off Roacway Qashon
R e FT. O intersection O lrelustrial
Diredion O Bheimess
WITNESSES:
VEHICLE DEFECTS

Service Brake

Parking Brake

Headlights

Tal Lighls

Stop Lignte

Wingehie it wiper

Harmn

Tires

Other
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DUI BOOK
OFFICER’'S RECEIPT

Department

Mo, From Th

lggued To - Dificarts Names

[ata lssuad
Troop
or
Cist

[s5uing Aoty

I, the undersigned, cerlify that | have personally examined each of the
ten (10} prenumbered complainl forms with the numbers shown abowve
and have found all sad forms meloded o thes book. 1 accept full
responsibility and accountability for this uniform complainl book issued
to me on the above dale.

Signatare of Oiicer 1]

IMPORTANT

1. EACH CITATIGN IN THIS BCOK MUST BE ACCOUMTED FOR.

2R CITATION |8 BROILED WHILE WRITING IT OR 12 NOT COMBLETED
FOH ANY REAZCN, MARK ¥OID ACROSE T, SIGN [T AMND HETLIAN
ALL COPIER TO PROPER AUTHOHITY

3. IF CITATION [5 LOST OR MISEING BERDHE OR AFTER WRITIMNG [T, AN
AFFIDAYIT CONCERNING THIS FACT SHOULD BE EXECUTED AND
TRANSMITTED TS THE FROFER ALUTHDRITY.

4 |F THE ENTIRE BOOK CF CITATIONS OR PART OF IT 15 RENDERED
UNUEABLE 1IN ANY WAY IT SHOULD BE TURANED N FOR
TRANEMITTAL TC THE PHOPER AUTHOZRITY.

Section 316.1923, F.S. Agaressive Careles s Driver

DHSWMY s int2m retation of this statute is that an officer s nel requirad o wiite
w0 citations to chack the agoressive driveroox | e driver commits two of
more violglions as listed in the agoressive carelzss diver definition we
recommend that the box be checked regardl2ss of the numoer of citations
issLed The officer should provide an explanation a5 to winy the box veas
#ecked on the comments ling of the citation.

As a reminder, you cannot cite a driver tor agaressive careless driving.
However, you should check the box to indicate that the driver committed
aggressive careless viclations.

Do MOT use the citation numb ers of this booklet for tickets generated by
porlable slectronic systems. Contact DHSMY, Bureau of Records to
obtain valid electronie citation numbears.

PRE GRREONED FAPER
HEMIY 75504 (Fev. 417)
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DIAGRAM 4

FLORIDA UNIFORM TRAFFIC CITATION TRANSMITTAL FORM

Transmitted to: CLERK OF THE COURT -TVB D By Mail Transmitbed By:
D In Person Enforcement Agency:
Othier Address:
(Explain
Under
Remarks)
Date

The below listed complaint and abstract copies of citations issued by the above are transmitted herewith for court action as required by 316.650(3) F.5.

CITATION DATE | “amscna cration | oare | coomeores
Artachad A d
NUMBER ISSUED REMARKS NUMBER | ISSUED REMARKS
Yas ¥es | No

HEN
|

Total Number of Citations Listed: Received By Date:

THE ABOVE LISTED CITATION COPIES ARE SUBMITTED HEREWITH OM
AS PROVIDED IN 316.650 FLORIDA STATUTES. {Date)

BUREALU OF UNIFORM TRAFFIC CITATIONS / Division of Driver License

P d By:
reparet BY:  DEPARTMENT OF HIGHWAY SAFETY AND MOTOR VEHICLES

Page af

HSMW 75854 (REV. 112) 5
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DIAGRAM 5

FLORIDA

HOHAT TATETY AMD MOTOR TRELET

COURT ORDER REPORT OF DISPOSITION

FOR USE ONLY FOR THE CLERK OF COURT TO PROMPTLY REPORT DISPOSITIONS TO DHIMVY
WHEN A UNIFORM TRAFFIC CITATION WAS NOT ISSUED.

IMPORTANT: DO NOT REPORT DISPOSITIONS OF 316, 320, 322, AND 324 OR WHEN A
CITATION 15 MANDATED BY SECTIONS 316.650(10) OR 322.26 FLORIDA STATUTES ON THIS
FORM. UNIFORM TRAFFIC CITATIONS ARE REQUIRED FOR REPORTIMNG THESE
DISPOSITIONS. PLEASE NOTE: A COURT SEAL OR CLERK'S SEAL IS REQUIRED ON THIS FORM

NAME: SEX: RACE:
ADDRESS:
DATE OF BIRTH: CASE NUMBER:

LAW ENFORCEMENT AGENCY:
OFFENSE DATE:
DRIVER LICENSE #: STATE:
VIOLATION (ONE PER FORM):
MISDEMEANOR[ ] FELONY[T]  VEHICLE INVOLVED ]

PURSUANT TO 5 #
VERDICT:
EXTEND TIME PERIOD PURSUANT TO 322 056 OR 322 055, 790,022, 812 0155 OR 806.13?
[Jves or [ |mo
TOBACCO VIOLATION — SUSPEND BASED ON (MARK ONLY ONE):
vioLATION ONLY [ ] oR _ convicTion [ ]
TOBACCO VIOLATION; LENGTH OF SUSPENSION (MARK ONLY ONE):

30 DAYs [] 45 pays| | s0DAYS [ ]
SENTENCE:
COUNTY:
CITY:
COURT TYPE: (MARK ONE) cOUNTY[ |  MaAGISTRATE[] circuim []
LENGTH OF SUSPENSION:
LENGTH OF REVOCATION:
DISPOSITION DATE:

SIGNATURE

(JUDGE OR CLERK OF COURT)
TELEPHOMNE NUMBER: DATE MAILED TO DHSMV:
MAIL TO:

Department of Highway Safety & Motor Vehicles

Mailstop 93 - Room A-228

2900 Apalachee Parkway

Tallahassee Florida 32399-0580 HSMV 75827 (REV. 05/16)
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DIAGRAM 6

STATE OF FLORIDA
Department of Highway Safety and Motor Vehicles

SECTION: SUBJECT: PAGE:
14 COURT DIRECTED SUSPENSION FOR 20F3
FATLURE TO PAY FINANCIAL RESPONSIBILITY
ON CRIMINAL CASES

NOTICE TO SUSPEND DEIVING PRIVILEGE FOR FATLURE TO PAY ANY
FINANCIAL OBLIGATION IN ANY OTHER CRIMINAL CASE
Puorsuant to Section 322 245(5)a), Florida Statotes

NAME:

ADDRESS:

CITY: STATE: ZIP CODE:

DATE OF BIRTH: SEX: RACE:

CASE NUMBER:

COUNTY CODE:

DRIVER LICENSE NUMBER:

Signature of Person Submutting Feport

Date Mailed to DHSMV

MATL TO:

Department of Highway Safety and Motor Vehicles
Drnsion of Dnver Licenses, Bureau of Records
Nel Enkman Buldmg, Room B235 — M5 91
Tallzhassee, Flonda 32399-0575

*Please Note:

Pursuant to Section 322.245(5)(a), Florida Statutes, the Florida Department of Highway Safety
and Motor Vehicles (department) is required to suspend the license of persons reported to the
department by a clerk of court for failing to pay court financial obligations (CFOs) for criminal
offenses. The department recently became aware that some of the notices submitted by certain
clerks of court for failing to pay CFOs for criminal offenses were submitted for violations of
municipal ordinances and county ordinances, which may lack sufficient legal authority to suspend
a driver license. Clerks should ensure only lawful requests for DL action are submitted. Please
contact CourtAssist@flhsmv.gov for any questions.
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DIAGRAM 7

STATE OF FLORIDA
Department of Highway Safety and Motor Vehicles

SECTION: SUBJECT: PAGE:
14 COURT DIRECTED SUSPENSION FOR 30F3
FAILURE TO PAY FINANCIATL RESPONSIBILITY
ON CRIMINAL CASES

AFFIDAVIT TO REINSTATE DEIVER LICENSE/ FRIVILEGE
IN ACCORDANCE WITH SECTION 311.245 FLORIDA STATUTES

DATE:

COURT CASE NUMBER:

NAME:

(first) (middle) (last) (suffix)
SEX- DATE OF BIRTH:
DRIVER LICENSE NUMBER:

In order to reinstate vour driving privilege, you must present this ORIGINAL affidavit to any Driver License
Examining Office. A 560.00 service fee will be required.

Has satisfied the financial obligation i foll or made all pavments currently due vnder a payment
plan.

Haz entered into a written agreement for payment of the financial obligation if not presently
enrolled in a payment plan.

A cowt has entered an order granting relief to the above person ordering the reinstatement of the
license.

Sigmature of Clerk of CourtDesiznes and Court Seal
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	1. FOREWORD
	2. STATUTORY AUTHORITY
	3. DESCRIPTION OF THE UNIFORM TRAFFIC CITATION
	NOTE: No advertisements are allowed on the front or back of an eCitation.
	a) Part One (White) – COMPLAINT – RETAINED BY COURT
	b) Part Two (Yellow) – SUMMONS – VIOLATOR’S COPY
	c) Part Three (Pink) – OFFICER-AGENCY COPY
	d) Book Assignment Receipt
	3.1 CITATION NUMBER ALGORITHM
	3.2 REQUESTING CITATIONS
	3.2.1 REQUESTING PAPER AND ECITATIONS
	3.2.2 PAPER CITATIONS
	NOTE: Verify the shipment, return the invoice, and receipt form within five days to the Bureau of Records. Do not hold the invoice and receipt form until the agency begins using the book(s). The agency should retain a copy.

	3.2.3 ELECTRONIC CITATIONS
	NOTE: Please use CONSOLAS Font for the citation numbers. The Consolas Font distinguishes “0” from “O” and “1” from “I”.

	3.2.4 AGENCY ASSIGNMENT TO OFFICER
	3.2.5 VOIDS
	NOTE: The agency must return all copies of the citation(s) and the letter.
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	NOTE: If the violator does not have a driver license or identification card, enter the FULL name, date of birth, and sex. The right thumbprint must be placed on the reverse side of the first copy (Complaint) when the violator does not have a driver li...
	If the violator has an expired license, enter the name as it appears on the expired license. If it is an out- of-state license with the last name first, reverse the order and list the first, middle, and last name.
	NOTE FOR 82 and 83: You cannot have both serious bodily injury and fatal injury checked at the same time.


	5. COMPLETION OF DUI UNIFORM TRAFFIC CITATION
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	5.1 DISTRIBUTION OF CITATIONS
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	5.2 STEP BY STEP PROCEDURES
	NOTE: After writing the first entry, check the last page (pink copy) to make sure all copies are legible. If all copies are not legible, trace over the citation. This takes only a few seconds and, in many instances, saves the officer and   COC    pers...
	NOTE: If the violator does not have a driver license or identification card, enter the FULL name, date of birth, and sex. The right thumbprint must be placed on the reverse side of the first copy (Complaint) when the violator does not have a driver li...
	If the violator has an expired license, enter the name as it appears on the expired license. If it is an out- of-state license with the last name first, reverse the order and list the first, middle, and last name.
	NOTE FOR 82 and 83: You cannot have both serious bodily injury and fatal injury checked at the same time. If both occurred check the most serious severity level which is fatality.


	6. GENERAL INFORMATION FOR COMPLETION OF THE UTC TRANSMITTAL FORM
	6.1 STEP BY STEP PROCEDURES FOR COMPLETING TRANSMITTAL FORM
	Please see Diagram 4
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	7. REPORT OF DISPOSITION PROCEDURES
	8. COURT ORDER REPORT OF DISPOSITION (HSMV 75827) IN PLACE OF ABSTRACT
	9. REPORT OF CITATION RECORD THROUGH TCATS
	10. REPORT OF DISPOSITION THROUGH TCATS
	11. SUPPLEMENTAL REPORT OF DISPOSITION
	11.1 DISPOSITION  DATA IN UTC FILE (SENT TO FLHSMV)
	11.2 CITATION DATA FILE SENT TO FLHSMV
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